ABSTRACT SHOWING THE TOTAL REQUIREMENTS OF OFFICE SPACE OF THE
MINISTRY/ DEPARTMENT AND ITS ATTACHED/
SUBORDINATE OFFICES LOCATED IN DELHI/NEW DELHI AS ON

1. Name of Office
2. Requirements in sq. ft.

i Ministers, MOS & Dy. Ministers
ii. Officers & Staff (Schedule I)

3. . Special Requirements
| i. | Library / old records (Schedule II)
ii.  Other items
4, 'Tﬂial requirements (2 + 3)
5. Net requirement after prescribed austerity cut

6. Accommodation already occupied (Schedule IIT)

7. Shortage if any (SI. No.5 minus SI. No. 6)

_ Certified that: -

1. The information in Schedules I, II, IIT & IV is correct.
2. No part of the accommodation as given in Schedule I1I has been- gwcn to any organization
which is not eligible to General Pool Accommodation.




S ———————————————

SCHEDULE -I

MINISTRY / DEPARTMENT / OFFICE OF AS ON
Sl. | Items Officers Officers Officers Officers Technical Staff | Ministerial Staff
- No. drawing Pay in | drawing Pay in | drawing Pay in | drawing Pay in | such as such as
! the Level 14, the Level 12, the Level 11 the Level 8,9 | Draughtsman, | Superintendents,
15,16,17and | 13 and 13A and 10 / Tracers, Assistants, Head
18 Section Estimators, etc | Clerks, Clerks,
Officers in the Multi Task Staff
Secretariat/ (MTS)
Attached
Offices
| drawing Pay in
the Level 8, 9
and 10
1. | Prescribed scale of office
space per post (in sq. Ft.)
2. | Number of posts already
sanctioned
3. | Number of posts already
filled
4. | Number of posts expected to
be filled during the next 6
months
5. | Requirement on the basis
of the prescribed scale
(a) | In respect of Sl. No.3
(b) | In respect of Sl. No.4
6. |Total(Sa+5b)




SCHEDULE - 1I

DETAILS OF SPECIAL REQUIREMENT
(A)LIBRARY

1. Number of books in Stock at present
2. Space required @ one sq.ft. for 25 books

3. Space at present occupied
a. Name of the building
b. Room No.
c. Areain sq.ft.
d. Balance space required

4. Remarks

( B) OLD RECORDS' IN GENERAL RECORD ROOM 1 .

1. Present no. of recorded files
in Central Record Room

2. No. of file likely to be sent to
the record room during the year

3. No. of files likely to be in the
record room at the end of the
year (col.1+2-3)

4. Space required @ 20 recorded
Files per sq. Ft.

5. Space at present occupied :
a. Room No.
b. Areain sq. ft.

6. Balance space required

7. Remarks -

P.T.O.




SCHEDULE — [1 CONTINUE
C) OTHER ITEMS
SI. | Name of the Item Space already Space required
No. occupied (in sq. ft.) | (insq. ft.)
1. | Conference Room
2. | Visitors Room
3. | Receptionist
4. | Security Room at every entrance
5, | Canteen
6. Dinin..gﬂi.ﬂin Room for lunch -
'?;_ Ladies Common Room
8. | Class Room
9. | Caretaker Room
10. | CPWD Maintenance Staff Room
.1 1. | Stores
12. | Drivers Room
13. | Total
14. | Balance space required:
15.  Remarks:
v e




SCHEDULE - I1I

DETAILS OF THE ACCOMMODATION ALREADY OCCUPIED

1. Name of the building

2. Total space occupied

PARTICULARS OF THE SPACE REQUIRED

ROOM NOSs. AREA INSQFT. HOW BEING UTILZED REMARKS




SCHEDULE - IV

Details of room and areas provided to ineligible office with dates, if any

1. Name of the Office

2. Room No.

3. Name of the building

4. Areainsq. ft.

5. Date of occupation

6. Rate i.e. Market rate
F.R. 45-B with D.C. ete; 3
at which rent is recovered :

7. Remarks ifany




