No. 22011/4/2013-Estt(D)
Government of India
Ministry of Personnel, Public Grievances and Pensions
(Department of Personnel and Training)

New Delhi,
8" May, 2017

OFFICE MEMORANDUM

Sub: Procedure to be observed by the Departmental Promotion Committees
(DPCs) — Model Calendar for DPCs — Relevant year up to which APARs are
to be considered and Model Calendar for conducting DPCs — regarding.

The undersigned is directed to invite reference to the Department of
Personnel and Training OM of even number dated 8" September, 1998 prescribing a
‘Model Calendar’ for DPCs in order to ensure that DPCs are convened in advance
and approved select panels are ready on the date of commencement of the relevant
vacancy year and that the last date for sending complete proposal to the UPSC is 15
July (in ACC cases) and 31 July (in non-ACC cases) of the year preceding the
vacancy year.

2. Reference is further invited to the Department of Personnel and Training OM
of even number dated 16" June, 2000 wherein it was prescribed/clarified that only
such ACRs (now APARs) should be considered which became available during the
year immediately preceding the vacancy/panel year irrespective of the date of
convening of the DPC. In other words, for the vacancy/panel year 2000-01, it was
prescribed that ACRs (now APARSs) up to the year 1998-99 (five years preceding T —
1%t year) are required to be considered. Accordingly, for the vacancy year 2017-18,
APARs up to the year 2015-16 are required to be considered.

3. Reference is also invited to the Department of Personnhel and Training OM
No. 22011/1/2005- Estt(A)-(Pt-ll) dated 23 July, 2009 on the subject ‘Preparation
and Maintenance of APARs’ wherein a time schedule for preparation/completion of
APAR has been prescribed. As per this schedule, entire APAR process is to be
completed by 30" November of the year following the completion of time period of
APAR year. :

4. As per the extant instructions, say for vacancy year 2017-18, complete
proposal to the UPSC has to be sent by 15 July, 2016 (in ACC cases) and 31 July,
2016 (in non-ACC cases) with APARs up to the year 2015-16. However, the entire
process of recording APAR for the year 2015-16 is complete by 30" November,
2016 only. After the issue of guidelines regarding time schedule for completion of
APAR, the time lines make it practically impossible to make the last APAR (the
APAR of the year immediately preceding T-1" year) available for DPCs, i.e., the
APAR for the year 2015-16 does not attain finality and thus may not be available
before sending proposal for DPC for vacancy year 2017-18. In this background, the
instructions regarding the procedure for convening DPCs have been reviewed in
consultation with UPSC.




5. In order to streamline the process of timely convening of DPCs, it has been
now decided that henceforth, the following changes may be effected in the DPC
procedure in partial modification of this Department OM No. 22011/5/86-Estt.(D)
dated 10.4.89, OM No. 22011/9/98-Estt.(D) dated 16.6.2000, OM No. 22011/9/98-
Estt.(D) dated 8.9.98 and OM No. 22011/6/2013- Estt.(D) dated 28.5.2014(crucial
date of eligibility):-

(i) The vacancy year may be shifted to Calendar Year from the year 2018
onwards, wherever the financial year based vacancy year being followed
now.

(i) The crucial date of eligibility will be 1%t of January of the Vacancy year
w.e.f 2019.

(i)  The APARs for five years preceding T-2" year may be taken as reckoning
APARs, i.e. for the vacancy year 2019 (January 2019 to December, 2019),
the reckoning APARs shall be 2016-17, 2015-16, 2014-15, 2013-14 and
2012-13.

(iv)  The year of 2018 being the transitional year, the vacancy period shall be
from 1% April 2018 to 31 December, 2018. The reckoning APARs for this
vacancy year shall be 2015-16, 2014-15, 2013-14, 2012-13 and 2011-12.
The crucial date of eligibility shall be 1%t April, 2018 for the transitional
year.

6. Ministries/Departments are requested to give wide circulation to these
instructions for guidance in the matter and also to ensure strict adherence to the
time-schedule prescribed as per the ‘Model Calendar’ for DPCs.

Encl: as above
(Jayanthi. G)
Director(E-l)

To

All Ministries/Departments of the Government of India

Copy to:

(i) The President's Secretariat, New Delhi

(i) The Vice- President's Secretariat, New Delhi

(i)  The Prime Minister's Office, New Delhi

(iv)  The Cabinet Secretariat, New Delhi

(v) The Rajya Sabha Secretariat, New Delhi

(vi)  The Lok Sabha Secretariat, New Delhi

(vii)  The Controller and Auditor General of India, New Delhi

(viii) The Secretary, Union Public Service Commission

(ix)  The Secretary, Staff Selection Commission

(x)  All Attached offices under the Ministry of Personnel, Public Grievances and
Pensions

(xiy  All Officers and Section in the Department of Personnel & Training

(xii)  NIC for uploading on the website under

OM's / Orders —*Establishment —*Promotion; and

4, Jogyanlha -



Annexure
|

MODEL CALENDAR FOR CONDUCTING DEPARTMENTAL PROMOTION

COMMITTEES(DPCs)
A. ACC cases:
S. | Events Transitional | Calendar- 2019
No. year year based
(01.04.2018
to
31.12.2018)

1. | Vacancy year 2018-19 2018 2019

2. | Crucial date for | 01 April, | 01 January, | 01 January,
determining eligibility 2018 2018 2019

3. | Compilation of | Aprii - 15| January — 15 | January — 15
ACRs/Integrity July 2017 April, 2017 April, 2018
Certificates/  Vigilance
clearance/Seniority
List/Penalty and
Vacancy position etc.,
and forwarding DPC
proposal to UPSC

4. |Last date for sending | 15 July 2017 | 15 April 2017 | 15 April 2018
complete proposal along
with relevant
Recruitment/Service
Rules to the UPSC.

(Effort should be made

to send the proposal to

the UPSC as soon as

possible without waiting

for the last date)

5. | DPC to be held 15 July —|15 April — |15 Aprii -

November, August, 2017 | August, 2018
2017

6. |On receipt of DPC | December, September, September,
minutes from the UPSC, | 2017 2017 2018
post-DPC follow-up
action by the
administrative
Ministry/Department.

7. | Approval of the ACC |January — | October — | October -
including March, 2018 | December, December,
communication of its 2017 2018
approval to the
administrative  Ministry/

Department.

8. Last date for getting | 31 March, | 31 31 December,
ready the approved | 2018 December, 2018
select panel by the 2017




administrative
Ministry/Department.

Note: Dates/periods suggested in the Model Calendar for DPCs put no bar on earlier
completion of various pre-post DPC related actions. Every effort may, as such, be made for
taking speedy action in the matter without waiting for the last date or completion of the
period as suggested by the Model Calendar for DPCs.

B. Non-ACC cases:

S. | Events Transitional Calendar- 2019
No. year year based
(01.04.2018 to
31.12.2018)
1. | Vacancy year 2018-19 2018 2019
2 Crucial date for determining | 01 April, 2018 01 January, | 01 January,
eligibility 2018 2019
3. | Compilation of | Aprit - July | January — | January -
ACRs/Integrity  Certificates/ | 2017 April, 2017 April, 2018
Vigilance clearance/Seniority
List/Penalty and Vacancy
position etc., and forwarding
DPC proposal
4. |lLast date for sending |31 July 2017 30 April 2017 | 30 April
complete proposal along with 2018
relevant Recruitment/Service
Rules to the DPC. _
(Effort should be made to
send the proposal to the
DPC as soon as possible
without waiting for the last
date)
5. | DPC to be held August, 2017 - | May — | May -
January, 2018 | October, 2017 | October,
2018
6. | On receipt of DPC minutes, | February- November- November-
post-DPC follow-up | March, 2018 December, December,
action(including approval of 2017 2018
the Competent Authority) by
the administrative
Ministry/Department
7. | Last date for getting ready | 31 March, 2018 | 31 December, | 31
the approved select panel by 2017 December,
the administrative 2018
Ministry/Department.

Note: Dates/periods suggested in the Model Calendar for DPCs put no

bar on earlier

completion of various pre-post DPC related actions. Every effort may, as such, be made for
taking speedy action in the matter without waiting for the last date or completion of the
period as suggested by the Model Calendar for DPCs.
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