
No. I 7-23120 16-GDS-VoI-(IV)

Government of India
Ministry of Communications

Department of Posts

(GDS Section)

Dak Bhawan, Sansad Marg,
New Delhi - 110001

Dated,08.04.2020

ifo
A1l Chief Postmasters Gcncral/ I)ostmastcls (ienclal

Thc I)ilector: PTCs Sahalanp ur'l)ar:bhanga'Guwahat i Vadodala'

Mysur u,Mad ttlai.

subject : standard format for issue of offcr of cngagcment (Provisional),

order of Provisional Engagemcnt and Final Engagemcnt order

for cngagcmcnt to the GDS Posts.

The undelsigned is drr:cctcd to rcfcr to para Stbi tixt of minutcs of 8'h

mecting oI thc Postal service Board for the year 2018 r:cgarding prepar:ing

a standar.d For:mat for issue of offer of engagement (Provisional), order of

l)t'ovisional F)ngagcmcnt and Final Engagemcnt ol.dctr for engagcmcnt to

t.hc GI)S posts.

2. 'fhe Competcnt Aulhor:ity has appr:ovcrl scparatc St'ar-rdard Irolmats

fo| issuc of offcr of cngagemcnt (Provisional), ordcr of Provisional

I.)ngagemcnt and Final Engagcment ordcr fol, cngagcnlcnt to thc GI)S

])osts as givcr.r in Atttlcxr.tt'c-l.II and III.

;1. Tho above plcscr.ibcd scparatc Standar.d t'ormat for issue of offcl of

cngagcrncnt (l)rovisionai), oldcl' of I)xrvisional Iingagcmcnt and Final

Iingagcmcnt ot dcl lol engagctncnt. to the GI)S posts may bc circulated to

all r:onccr:ncd. Thc cOnccr:ned engaging arrtholil jcs t,o cl.tstll'c to follow

,"r"r%a'oh o7D



strictly thc standard format while issuing of engagement ordet to GDS

undel plopcl dcsignation.

4. JIindi vcrsion will follow.
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l,lncls, .\s abor-t'

C2--<r,t,t l--
(S.R. Vyavahare) 'l

Assistant f)irector General (GDS/I'CC)

Tcle No. 01 I -211096629

Limai l-adggdsq indrapost.gov.rn



Annexure'I

FORMAT FOR oFFER OF ENGAGEMENT (PROVTSTONAL)

Government of India
Department of Posts, India

Office of the Senior SuperintendenUSuperintendent of Post Offices/Chief

Postmaster/Sr, Postmaster/Deputy Superintendent of Post OfEces/RMS .-.

Dn....-........./Dy Chief Postmaster/Dy Director/Asstt Director/Office of the Asstt.

Superintendent Posts/RMSIInspector Posts/RMS-.......-....-........Sub f)n...-..-....-...-.-.

Memo No

OFFER OF ENGAGEMENT (PRO\TSIONAI)

Dated at the,

In response to the notifrcation No. AAA/ RectU000/2020 Dated

00/00/0000 Shri/Smt/Ms.-- .SorVdaughter of

Shri......................................... whose date of Birth is ....and belongs

to- 
-category 

/selected against .......... Category is informed that, you have

been selected for provisional engagement as BI'>M/ABPM/DAKSEVAK.................in

account with/under I{O/SO/[IRO/SRO................... LEVEL............'.. with TRCA

s1ab......................

2. Shri/Smt/1\4s......----............Son/daughter of Shri......................................... should

clearly understand that his/her selection for provisional engagement as

I}PN4/AI]PM/DAX S].]VAK. in account with shall

be in the nature of a contract liable to be terminated by himiher or by the

undersigned by notifying the order in writing and that his/her conduct and

engagement shall be governed by the Department of Posts, Gramin Dak

Sevak(Conduct and Engagement) Rules, 2020 as amended from time to time.
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3. Shri,rSm?Ms................... is hereby informed that, you have to produce all the

documents in originals i.e. educational certificates and other documents such as

caste certificate, ex'Engagement certificate, persons with disability certificate,

certificate of date of birth etc. on the day of attending the office of undersigned

for verifrcation through competent authority within l0 days of receipt of this
lctter failing which it is presumed that, you are not interested to join the post of

BPI\{.,A}}PMIDak Sevak................,..and your name will be deleted from the

selcctron list. Further, you will have no claim for engagement as

llPM,AIIPMrDak Scvak.. .. ..... .. .....

?jL-



4. At the time ofjoining, you will have to give undertaking on bond paper of

Rs.100/- that, you have adequate independent means of livelihood for yourself

and your family and other than the TRCA(allowances) being paid to you by

Govt.

5. The BPM will have to provide accommodation for Branch Post Office at

Branch Offrce ViIIage ifthe accommodation is not provided by Central Govt/State

Govt/Gram Panchayat or any other local Body as per standard prescribed by

Directorate order no.17-31/2016-GDS dated 25.06.2018 & 28.09.2018 (which has

already been mentioned in notification no. datcd..................). As per Rule 3-A(vii)

of GDS (Conduct and Engagement) Rules 2020, you should take up residence in

Post Office village within a month of selection but before engagement as it is

mandatory to you by these Rules. Failure to reside in place of duty for GDS

BPM after engagement shall be treated as violation of conditions ofengagements

and liable for disciplinary action under Rule-I0 of GDS (Conduct and

Engagement) Rules, 2020 resulting in removaUdismissal from engagement'

5.1 Failure to reside within thc delivery jurisdiction of the Post office for

other categories of Gramin Dak Sevaks after engagement shall be treated as

violative of conditions of engagement and liable for disciplinary action under

Rule 10 of the GDS (Conduct& F)ngagcment) Rules, 2020 requiring

re movalzdismissal.

6. At present DARPAN devices are using Network Service Providers(NSPs)

viz, Airtel, Voda-Idea & BSNL etc. for ensuring connectivity to Branch Post

offices. while providing accommodation for GDS BO, it should be ensured that,

Network is available for any one ofthese NSPs.

7. You will have to furnish requisite Security Bond of Rs' 1,00,000/-(Rs'One

lakhs only) for five years by remittrng requisite premium per annum and

application in prescribed form to concerned Postal Co-Operative Society through

Drawing and Disbursing Offrcer.

8.

you

You will have to furnish declaration for having knowledge of cycling' If
are having knowledge of riding a scooter or motor cycle, that may be
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considered as knowledge of cycling. The candidate has to submit a declaration to

this effect and has to produce driving license.

(Engaging Authority)

A copy of this memo is issued to:

I. The candidate

II. PF of the candidate

III. The Asstt.Superintendent Posts/RMSlInspector Posts/RMS............ Sub

Dn............He/She may send the application of Security Bond to Society and

intimate the particulars of dispatch to this offrce. Charge report should be sent

to this offrce along with following documents.

lV. Postmaster/SPM.....................

V. Divisional Office

VI. O/C/Spare.

for information

61--
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Annexure-II

FORMAT FOR ORDER OF' PROVISIONAI, T]NGAGEM}.]NT

Government of India
Department of Posts, India

Office of the Senior Superintendent/Superintendent of Post Offices/Chief

Postmaster/Sr.PostmasterlDeputy Superintendent of Post OfficesIRMS-.

Dn-.--.-..JDy Chief Postmaster/Dy Director/Asstt Director/Office of the Asstt.

Superintendent Posts/RMS/Inspector Posts/RMS-.-...-.---.'..Sub Dn----.-*--.

ORDER OF PROVISIONAL ENGAGEMENT

Memo No. Dated at the, 00 /00 /0000

In response to the notification No. AAA/ RectU000/2020 Dated 00/00/0000

ShrilSmt/Ms.-.- -------..son/daughter of Shri... ... .....

..................................whose Date of Birth is....-..--- and who belongs to ......category/

selected against category is hereby engaged as BPM/ABPM/ DAK

SEVAK in account with/ under HO/SO/HRO/SRO.............................. on

PROVISIONAL BASIS with effect from dated ...........AN/FN in the TRCA scale of

......................LEVEL............. He/She shall be paid such allowances as are admissible

from time to time.

2. S h ri/ S m t/l\4 s.................. Son/daughtcr of Shri .............should

clearly understand that his/her engagement as BPM/ABPI!{/DAK

SEVAK......................... In account withr/under HRO/SRO....................... shall be in the

nature of a contract liable to be terminated by him/her or by the undersigned by

notifying the order in writing and that his conduct and Engagement shall be

governed by the department of Posts, Gramin Dak Sevak(Conduct and

Engagement) Rules, 2020 as amended from time to time.

l. This Provision al !l ment is subject to satisfactory verification of the

prescribed cducational qualification, community certificate and other certificates,

whercver prescribed. The candidate will have to undergo satisfactory prescribed

Induction Training course and Practical Training as and when issued.

ah--
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4. The engagement is provisional and subject to certifrcates being verifred

through proper channels. If the verification reveals that the claim of the

candidatcbelongingtoScheduledCaste/ScheduledTribe/otherbackward
classes/(not belong to creamy layer)/ is false or educational certificates are not

genuine or found unfit on Police Verifrcation, his/her Engagement shall be

terminated forthwith without assigning any further reasons and without

prejudice to other criminaUlegal action as may be taken under the provisions of

Indian Penai Code for production of false certificate as a consequence'"

5. The engagement of (Economically Weaker Sections) EWS candidates is

provisional and is subject to the Income and Asset certifrcate being verified

if,.nugf, p.oper channels and if the verification reveals that the claim to belong

to }lws is fakerfalse the Engagements will be terminated forthwith without

assigning any further reasons and without prejudice to such further action as

_.v u" ilr."" under the provisions of the Indian penal code for production of

fakerfalse certificatc.'

6. If any information or documents submitted by the candidates is found

falserincorrect at a later stage, his/her engagement shall be terminated in

accordance with RuIe 8 ofGDS (Conduct & Engagement; Rules' 2020'

(Engaging AuthoritY)

A copy of this memo is issued to:-

1. The candidate

2. PF of the candidate

3. Postmaster/SPM.'...'........."....

Divisional Office

O/C/ Spare

for information4

6

d2--
Page 5 of 5



Annexure'III

FORMAT I-OR FINA]-. ORDI]R OF I]NGAGEMENT

Government of India
f)epartment of Posts, India

Offrce of the Senior SuperintendenUSuperintendent of Post Offrces/Chief

Postmastcr/Sr.PostmasterlDeputy Superintendent of Post OfficedRMS.-.

Dn.............../l)y Chief l)ostmaster/Dy Dircctor/Asstt Director/OfEce of the Asstt.

Superintendent Posts/RMS/Inspector Posts/RMS..........-.......,.....Sub Dn-..-.........-..-....

Mcmo No

ORDER OF ENGAGI.)MENT

I)ated at the, 00 /00 /0000

1. Shri/Smt/Ms.........-...............".-...........son/daughter of Shri............................whose

Date of Ilirth is and who belongs to category/ selected against

................. category is hereby engaged as BPM/ABPM/DAKSEVAK................. in

account with/ under HO/SO/HRO/SRO............................... on regular basis with effect

from dated ............AN/FN in the TRCA scale of ......................L8V8L............. He/She

shall be paid such allowances as admissible from time to time.

2. Shri.i Smt/Ms.... ........................Son/daughterof Shri .............should

clearly understand that his/her engagement shall be governed by the

Department of Posts, Gramin Dak Sevak(Conduct and Engagement) Rules, 2020

as amended from time to time.

(Engaging Authority)

A copy of Lhis mcmo is issucd to:-

The candidate

PF of the candidate

Postmaster/SPM.......

Divisional Office ......

O/C/ Spare

.!
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