
No.28034/25/87-Estt(A) 
Governtent of India/Bharat Sarkar 

Ministry of Personrel,Public Grievances &Pensions 
Xarmik...f,ok Shikayateatha Pension •antralaya) 
Department of Personnel & Training 
(Karrnik Aur Prasikshan vibhag) 

New Delhi, the 	 11 Feb.,1900 

OFFICE MEMORANDUM 

'Subject: 	 Resignation from Service - Procedure in respect of 

The undersigned is directed to state that 
instructions. have been issued from time to time on the above 
subject. -These instructions have now been consolidated for 
facility of reference and guidance of. all the Ninistries/ 
Departments of the Government of India. 

Format 1. 	 Resignation is an intimation in Writing sent to of 
the competent authority by the incumbent of 	 post, of his resige intention or proposalLto resign the office/post either ' natio, 

------- immediately or - from a future specified date. A resIgnatiOn 
has to be clear and unconditional. 

. 	 . 	 1 
Circus-. 2. 	 It is not in - the interest of Government to retain 
stances an unwilling  Government servant in. service- The general rule, 
under 	 therefore, is that a resignation of a Government servant •from 

which - service should be 'accepted, except in the circumstances'  
resigner- indicated below z 	 , 	 --- ' 	

. 

tiop 	 • 	 • 
should . 	 : (i.) 	 Where the Government servant col:b.:eyed is 

be 	 eligaqed  on work of importance:and  it would 
acce‘pied. 	 . -t-iRs time to make alternative arrangements 

for filling the post, the resierkation e shoudd 
not be accepted straightway but Anlyeyhen 

-.alternative arranaements for fitting the 
- PoSt have been made. 

Where a Government servant, who -is under 
.suspenSion subMits a resienatior.eu0-67--- 

 competent authority should examiii"6, with 
reference to the merit of the . dibciPlID:= 1-y 
case pending against the Government servant, 
whether it would be in the'puhlic interest to. 
accept the resignation. Normally, as 
Gevernment:senents are placed under' 
suspension only in cases of grave de:1-11 111UopeY, - 
it would.not be correct to accept a 
resignetion from a Government servant under 
suspension; Excel.tiens to this rule 
would be where the alleged offences do not 

`- involve moraleturpitude or where the gJan0.20 
of evidenceeagainst the accused GDvercimect 
strvant 44 not strong enough to justify tile: . 
aerteopt ion ghat i f the d •".1) 'r U7ictrit n 1 Pr DC'e 	 SI 

continUed,.he would Le xercivei cr 
dismisred.from '-cervice, or whcre.the 
.debartMental -4.4:Aeeedings are likely to he,so . 

 p.e.irecied that it would be cheaper to the •• 
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the public exChequer Io accept the resignation. 

In thoe cases where acceptance of  
resignation  is considered necessary in the 
`public interest, the rCsignatinn may be 
accepted with the prior approval of the Head 
of the Department in respect of Group'C' & 'D' 
posts and that of the Minister in charm. in 
respect of holders of Group'A' and 'B' posts. In 
so fm-  as Group'B' officers serving in Indian 
Audit and 'Accounts Department are concerned, the 
resignation of such officers shall not be accepted 
except with the prior approval of the Comptroller 
and Auditor General of India. Concurrence of the 
Central Vigila;ce C7140ission should be obtained 
before stamnission of the cnse to the Minister in 
charge/Comptroller and Auditor General, if the 	 • 
Central Vigilance Commission hard advised initiation 
of departmental action against the Government servant 

concerned or such. action has been initiated on the' 
advice of the Central Vigilance Ciondssion. 

Ajesionntion baeomes effective  when it is accepted 
and the Goverrmynie servant ,is relieved of his duties. If a 
-Government servant who had subnitted a resignation, sends an 
intimation in writing to the appointing authority withdrawing 
his earlier letter of resignation before its ncceptance by 
the appointing authority, the resignation will be deemed to . 
have beenThutomatically withrlrawn and therejs no question of 
accepting the resignation. In case, however, the resignation • 
had been accepted by the appointing authority and the 
Government servant is to be relieved from A future date, if 
any request for withdrawing the resignation is node by the 
Government servant befor -•e is actually relieved of his 
duties, the normal principle should be to allow.the request 
of the Government servant to withdraw the resignation. It, 
however, the request for withdrawal is to be refused, the 
grounds•for the rejection Of the request should be duly 
recorded by the appointing authority and suitably intimated- 
to the Government servant concerned. 

Iles 	 4. 	 Since a temporary Govt. servant can sever his  
)verning connection from Govt. service by giving a notice of terminat- 
mpornry ion of service under Rule 5(1) of the Central Civil Services 
kVernment• (TS) Rules,1965, the instructions contained in this Office 
•rNents_ Memorandum relating to acceptance of resignation will not he 

applicable in cnses.where a notice of termination of  service 
has been given by a temporary Govt. serwint. If,hc ,wever.a 
temporary Govt. servant submits a letter of resiunation in efer 
 Rule 	 which he dots -not/even mention that it may he treated as a 

1)of 	 notice of termination of service, he can relinquish the 
e CCS 	 charge of the post held by him only after the resignation 
S) Rule is duly accepted by the appointing authority and he is s srelieved of his duties an not after the expiry of the 65,ar 

ot 65 notice period laid down in the Temporary Service Rule-s. n 
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The procedure for withdrawal of resignation 
after it has become effective and the Government rgervant 

Ation - 	 had relinquished the charge of his earlier post, are 
itlitory 	 governed by the following statutory provisions in sub-rules 
fide 	 (4) to.(6) of Rule 26 of the CCS(Pcnsion) Rules,1972 which 
regulating--corresponds to.Art. 410(b) of the Civil Service Regulations:- 
IcaSes of 
withdrawal 
of resingation 
from Govt. 
service. 

for withdrawal 
of the resignation 
has been made as 
as a result • 

Adrawal 5. 

(i) that the resignation was tendered by the 
Government servant for split.: compelling reasons 
which did riot involve any reflection on his 
,integrity, efficiency or conduct and the request 
of a material change in the circum=tances 
which originally compelled. him to tender. the 
resignation; 

• 
(ii) that during the period intervening between 
the date on which the resignation became 
effective and the date from which the request 
for withdrawal was made, the conduct of the 
person concerned was in no way improper, 

(iii) that the period of absence'from duty 
between the date on which the resignation bec:ycle 
effective and the date on:Which the prson is 

. allowed to resume duty rJ r _ a result of permission . 
 to withdraw the resignation is•notmore than ninety 

days; 

"(4) The appOinting authority may permit a 
person to withdraw his resignation in the public 
interest on.the following condition's, namely . 

11 

--- 
(iv) that the post, which was vacated by the 
Government servant on the accLptance of his 
resignation or any other comparable post, is 
available. 

n:- 	 : • - 	 --, 

(5) Request for withdrawnl of a resignation 
shall not be accepted by the appointing 
authority where a Government servant resigns 
his service or - post with a view to takingup 
an appointment in or under a private commercial 
compnny or in or under a corporation or company 
wholly or substantially owned or controlled 
by the Government or in or under a body cc:ntIc:11cd 
or financed by the Government. 

(6) When an order is passed by the appointing 
authority allowing a person to withdraw h!.s 

\ 

resignation and to resume duty, the order shall 
be deemed to include the condonation of 
interruption ias service but the period of 
interiuption shall not count. as qualifying 
service." 	 .../- 
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New DelhLdt. 	
Peb.,1908 

2. 

-5-'--Centra1 Vigilance Commission, 

NO. 
28034/25A7-Estt(A) 

Copy forwftrcled to s
. 

 Prawn! 
Road, Ww Delhi, 3 Dr. Rajenra 

Comptroller '6, Aur'itor Genmoral of India. 
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