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) Kamik,Jok Shikayatratha Pension Mantralaya) :
/’,z”j"bepartment of Personnel & Training ‘ ’
/- {karmik Aur Prasikshan Vibhag) A :
= ‘ . ,
/ T WA V .
' e ' New Delhi, the |\ Feb.,1988 :
OQFFICE MEMORAMDUM
"Subject: Resignation from Gervice ~ Procedure in respect of X
: —_ _ : 4
. The urdersigned 1s directed to state that i
instructions have been issued {rom time to time on the alove : L
subject. These instructions have now been consolidated for b
facility of reference and guidance of. all the Miristries/ ; '
Deparlments of the Government of Indla. ' -
[ - : .
g;xma; 1. : Resignation is an dntimation In writing sent to !
recie the competent avthority by the incunbent of “a post, of his .
SoieT intenticn or proposalito resign the office/post either :
mresite Ammediotely or from a future specified date. A 1esignotion
has to ke clear and unconditional.
Circung— . 2. It s not in the intercst of Government Lo rétain
stances an urwilling Government servant in service. The genercl pule,
under therefore, is that-a resignetion of a Governmeut . .servant .from
which service should ke cccepted, except in the circumstances
resligna~ Indicated kelow 1 . R s : :
tiun * : St ‘ . : : : i
should | . (1)  where the Government servank coif¢eroned is
be - » engaged on wark of importance and it would
accepled., “take time to make allernakive aryangoments .
for £1illing the post, the resignetinn should
not ba accepted straightway but only when
~alternative arrangements for F1X1ing the
post bave been made.
o(1d). Where a CGovermment scrvant, who ds undor
B © suspensian sulindts a resignatiorythd -
"Competent authority should cranime, with
"reference to the merit of the disciplinary
- case pending against the Government gorvant,
whether it would be in th= public interest o
- accept the resignation. LKormally, as
| @avernment sérvants are placed under’
-suspensinn only in cases of grave delinguepcy,
T 1t would.not be ¢oreect to accepl a o
. L. . resignation from a Government serveant pndﬁ
N K “suspension.  Excepticons to this rule ot
, - . would be where the alleged offencas Jdo pot
v e oo T develve moral cturpitude or vhere the quanpup
se 2o 7 of evidancesagainst the accused Governmepk [T o
o T .7 T Tservant s not strong endugh to Justify fhe o,
S - afeumption dhat 1f the dapﬁitwantnl‘prucépdiﬁgﬁ‘

fodere gontinugd; Lie weould be reroved oI
. dismissed. from seérvice, or whecre .the - i :
cdepartvental wasencdings are 1likely to be,so . . !
"[.‘i'_n = -;r';-ict.'f:i'l that wf wenld be r}-!'s-'_!-‘lr.":'ll t2 1The .. :
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the public exchuguer 1o accept the resignation.

In those cases whoere acceptance of
resignation is conzicdercd necessary in the

pubIic Interest, the resignation may be

Accepted with the prisr approval of the Head

of the Department in pospect of Group'C! & ‘D
prosts and that 2f the Minister in chawrge in

respect of holders of Group'A' and 'B' posts. In
50 far as Group'B' »fficcrs serving in Indian

Audit and wccounts Department are concernad, the
resignation »f such officers shall not ke accepted
except with the prior approval of the Comptroller
and Auditor General of India. Concurrence of the
Centrel Vigilace C-nindzsion should he obtained
before subwmission of the case to the Minister in
charge/Comptraller ardd Audjtoar General, if the
Central vigilance Comdssion had advised initiation
of departmental action against the Government servant

. concerred ar such actizsn has boon initiatcd on the

advice of the Central Vigilance Conalssion.

3. A resignation becomes effective when it is acceptad

and the Goverrmunt servant .is relicved of hiz dutles., 1If a

-Government servanlt who had sulwitied a resignation, =ends an
intimation in writing to the appointing authority withdrawing

his earlier letter of resignation befosre its acceptance by
the appointing authority, the resignation will be dcemed to

hnave Leen' automatically withfrawn and there.is nd question of
accepting the rasigratioan. In cnge, however, the resignatinn

had been accepted by the appointing authority ond the
Government servant is to be relieved from a future date, if
any request for withdrawing the resignatisn is made by the
Government servant befor-he is actualdy relicved of his
duties, the normal principle should be t5 allow the reguost
of the Government servant to withAdraw the resignation. 1f,
howéver, the request for withdrawal is o e refused, the
grounds for the rejection of the reguost should e duly

recorded by the appointing  authority and suitably irtimated-

to the Governmert servant concerned.

4. Since a temporary Govt. serv-nt can sever bhis

connection from Govt. service by giving a notice of terminat-

isn of service under Rule 5(1) 5f the Central Civil Services
(TS) Rules,1965, the instructions contained in this Office

Memorandwn relating to acceptonce of resignation will not bo
applicable in cases where a notice of terming

has keen given by a temporary Govt. servant. If, however, a
temporary Govt. servant submils a letler of resignation in
which he dods not/even mentisn th-t TF may be treated as a
notice of termination of service, he can relinguish the
charge of tha psst held by him only after the resign-tinn

is duly accepted by the appointing authority and he ie
relieved of his Jdulics afd not Aftcr the expiry of the
notice periosd 19id 7own in the Temporsry Sorvics Rules., J
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ﬁﬁrawal 5. The procedure for withdrawal of rogiﬁﬂgtbmz i
irxeg’ 3= -after 1t has becconme affective and the Government scrvant i
stion - had relinqguished the charge of his carller post, are : l
S Aptory overned by the following stdut>ry provisisng in sub-rules I
ule 4) to  (6) of Rule 26 of the cCS(Pcnsion) Rules,1972 which H
fregylating.—corresponds to .Art. 418(b) of the Civil Service Regulations s~y 1.
‘cases of ~ ' A
withdrawal "{4) The appdinting aulh>rity may pexmit a
of resingation person to withdraw hiis resignatisn in the public
from Govt. interest on the following conditimis, namely -
sexrvice. - i
(i) that the resignation was tendored by the | ’

/ for withdrawal
of the resignation
has been made as

as a result

.

. resignation or any other comparable pest, is

- i st e e i

Government servant for some compelling reasins
which did not involve any reflection on his

cdntegrity, efficiency or conduct and the reqUEstZ i

of a material change in the clrcum=timces
which originally compzlled him to tender the
resignation; .

(11} that during the period dmtervening Letween

the date on which the resignation becane

cffective and the date from which the reguest o i
for withdrawal was made, the conduct 2f the "
perssn concerned was in n2 way limproper,

(111) thet the porind of absence from duty

betwoen the date on which the resignation became
effective and the date on-which the parson is
allowed to resume duty ag. a rcsult of permission
to withdraw the resignation 1s not mwore than ninoty
day T

. . .
[y

J——

(iv) that the post, which was vacated by the
Government servant on fhe acceptance of his

available.

(5} Requast for withdrawal
shall not be accepted by the
authority where a Government

2f a resignation
arpointing . '
scervant roesigrs

- his service or-post with a view to taking up

‘resignation and to resume duty, the order shall

an appointment in or under a private commeorcial

compisly or in or under a corporation or company
wholly or subztantially owned or controlled
by the Government or in or urder a ady cont
or fimanced by the Government.

{e) when an ordar is passed by the appointing
authority allowing a perseon to withidraw his

roiled

include the condnHnation of

ia gervice but the pericd of
chAail not count. as qualifying
: -

LR Y

be deemced to
interruption
Inteyliuptlion
ecrvice ™
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6. Since the CDS(Pensiun) Rules, 1975 B2 arplcable o
: only ta holders of Permanent Posts, the Wove Provisisny ’
'. 'ﬁju}ﬂ ap RiyTn tha Chse Af 3 Furmnang t-Gavernment
e Bervant wha haa Pesigned his Bost . gy, Csig nf withdrawal f
ijﬂ "of resignation‘of Parmangnt G)vernment Fervats which
o involvqmgggggatiQn“Qf_snyﬁgfugﬁg_Qgpyigzons f Cha—absyve
Tules wil} neel the cﬁncurrence'af the Hiﬁiétr?‘ﬁf‘““*‘**

"

Persaﬁnel,Pub]jc Grievances and'!hnsiuus, A5 per Rule 88 T
. Of the CL5(Pensiay) Rules,197; . - e '
withdrnwal 7. - Cases of qunsi—permunent Govefnmﬁnt‘sérvants "
T of Tesignae. requosting withdrawal' OF Tesignatian submitye by them /:
on by - Wouldl he Considerea by the Department ©f Persopne) and !
Quasis Training on meritg, :
permanent Gowvt , ‘. :
SLIVants. " -
Releage a, A Government Servint yho has hoen s~lectog for } i '
of Govt, 1 Post in 4 Central Fublic enterpriscs/tentral MM onzmoyg !
SErvantg body may be releasegq °nly after obtaining And accepting

o Arpoint - hig resignation from the Government SCrvice, Rusigpntion

h

!
ment §, Lrom GCOverniernt Service with » View ton fecure Emp Isyinee {
Centygy I‘*E‘CFHTFST—EUET?E’E;:Ef%?Ese Wi .ropefhpermiss33n Wwill
Publie - oty X3 '"TE:.‘"‘tTrE“TnT.F'ﬁrHEE“—df_“ ‘
r*mr_‘nt/t‘cﬂim.rml boncrj Z.  IN wiely Chanes e PNVETTIRG g
ELAF S VE Y CORcCeno L% N ey v Teoping Lo havo TeLired fioy
SCrvice from 1he date of such Yesignat inn Tl #=hall he
eligin)e Lo Teoeive 53) retj:em@nt/tcrminal benefitg an
admissjble under the Telovapst rulig arplicanle 2 him 1p
hig Parcnt PTyanlsating. ' ‘ '

Whﬁ? S, In cngag whore Government Servantg APPly  Foy-
reslgnﬁtion Posts in the cane 2 Sther depnrtmenfq thrnuah Propey

2 technieg) Chanrel ang on selecticy,, they are Xz to'fe:ign th
fggmﬂgggz- Previayg Postg Lor aﬁministrative Itascng, the bune Fit

. Cf past S@rvice may, ir Stherwice admissihle under ruleg,
be given for Purpoceg of Fixatisn of pa¥ in the new poste
treating the Tesignat {an as a "technics? farmalityf.

~ e
i B R T
( S.K.Palthas[}athy}
Jaine Sccretnry Y3 the ey £ Inaa
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All Ministries/bepartmqnts 2L the Govt, af Irdig
No, 28034/25/87—£st’tm) Yew Delhi, g, - Feb.,190g

Copy forwnrﬁed to » e

xfﬂ;fo"’&Eﬁtrﬁl Vigilance Commissisn, j Dr. Rajencra

Pracaq Roaad, N. w Delhi,

‘U"

2. Cﬁmbtroller & Auddtsy CGeneral of India,
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