Estt. Srl. No.61/2023

€ RBE No- NIL
EAST COAST RAILWAY
VYT &7 H11 ATUHTE HT Frafera/
Office of the Principal Chief Personnel Officer
Yo wae, RdiT a9, aEs - 751017
Rail Sadan, lind Floor, Bhubaneswar-751017
ECoR/Pers/R/APAR Date: 03.05.2023

ALL PHODs/CHODs,
DRMs/CWM/CAD &CPM,
East Coast Railway, Bhubaneswar.

Sub: Treating the period of Earned Leave/Training for computation of Minimum requisite

period of 90 days for writing the APAR.

A copy of Railway Board’s Letter No-2021/5CC/03/10 Dated-01.05.2023 on the above quoted
subject is forwarded herewith for information guidance and necessary action.

Encl: As above,
Astt. Personnel Officer(HQ)
For Principal Chief Personnel Officer.

Copy to:-
1. Secy. to GM & AGM,

2. Chairman-RRB&RRC-BBS,
3. Dy. CPOs /Sr, DPOs, DPOs/SPOs, WPO/APOs of Personnel Department

4, General Secretary’s- ECORSC & ECoRSU,

(} Scanned with OKEN Scanner

https://lwww.staffnews.in



GOVERNMENT OF INDIA/ BHARAT SARKAR
MINISTRY OF RAILWAYS/ RAIL MANTRALAYA

T= (RAILWAY BOARD) [
i In_*.;'-a ':_J_.':'-J;J
No. 2021/5CC/03/10 Dated: o} 05.23

The General Managers,
All Indian Railways, PUs, etc.

Sub: Treating the period of Earned Leave/training for computation of minimum requisite
period of 90 days for writing the APAR.

As per the existing instructions, the Reporting, Reviewing and Accepting Authorities are
required to have at least 90 days experience of supervising the work and conduct of a subordinate
officer to record their assessment in his APAR. As per present practice, while computing the period of
90 days, the leave/training period of even a day or two is taken inte account and deducted from the
total period spent on the post.

2, This issue has been considered by the Board and it has now been decided that where the officer
reported upon or the Reporting/Reviewing/ Accepting officer has been on leave/training, etc. for a
period of more than 15 days at a time during the period of the APAR, the total period spent on
leave/training may be deducted from the total period spent on the post, for purposes of computing the
minimum requisite period of 90 days for writing the entries in the APAR. However, where such period
of leave/training is 15 days or less at a time, the same will not be taken into account while computing
the minimum requisite period of 90 days for writing the APAR.

3. The above guidelines will be applicable from the reporting period 2022-23 onwards. The APARs
already written need not be amended/re-written on the basis of new guidelines mentioned above.

4, This should be brought into the notice of all concerned.
/=
13 23

(Rayi Shekhar
Dirdctor(Confdl.)
Railyay Board
Ph:45731

Copy to:

1. Advisor/MR, OSD/MR, OSD/Co-ord/MR, Additional PS/MR, PS/MoSR(J), PS/MaSR(D)

2. Chairman & CEQ, Member(Finance), Member(Infra), Member(O&BD), Member(TRS), Secretary,
DG/HR, DG/Safety, D&|RuS.

Al officers and Staff of Railway Board
4, C&IS - for uploading in the website.
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