F.No.-1-84001/1/2020-1TD-CG A/cs-748/ 2 57
Ministry of Finance
Department of Expenditure

Controller General of Accounts

MahalekhaNiyantrak Bhawan

‘E’'Block, GPO Complex, INA,

New Delhi-110023 P
Dated:d£/09/2023

Office Memorandum

Subject: Online NPS Subscriber Registration Module for PRAN generation -reg.

The undersigned is directed to refer to this officc OM No. [-84001/1/2020-1'TD-CGA/179-184 dated
12.10.2021 and OM of even No. 224-228 dated 24.11.2021, on the subject cited above.

2. Vide above said OM, it has been decided to pilot run of the employee information system (EIS)-salary
module in PFMS with online Subscriber Registration of PRAN generation integration was carried out on select
Ministries/Department, The said pifot run was successful.

3. It has, now been decided to complete rollout of NPS- Subscriber Registration Module in all DDOs under
all Ministries/Departments (PAO/CDDOs). The user manual has been prepared and is enclosed. EIS help desk
(pfms-eis@gov.in, Tel. No. 24665-404/405/666) shall handie the queries related to the pilot roll-out.

4, All Pr. CCAs/CCAs/CAs (IC) are hereby requested to direct their PAOs to follow up and actively
participate in the complete roliout of NPS- Subscriber Registration Module.

This issues with the approval of competent authority.

5

W e

(Parul Gupta)
Dy. Controller General of Accounts

To
All Pr. CCAS/CCAS/CAs (1C) of the Ministries/Departments.

Copy to: Sr. AO (1TD) for uploading this OM on CGA’s website please.
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NPS Subscriber Registration Module

for
Online PRAN Generation

User Manual

© O/o Controller General of Accounts

April 2022

Version No: 1.1
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Purpose of the document

The aim of this document is to present a detailed guide to the step-by-step procedure to be performed to
automate the process/work related to NPS subscriber online registration for obtaining the Permanent
Retirement Account Number (PRAN) for the newly recruited employees of the Central Government of India.

Intended Audience

e Employees of the Central Government of India
e DDO Maker

e DDO Checker

e PAO/ CDDO (Admin)

List of Abbreviations

Abbreviation Expansion

CGA Controller General of Accounts

CCA Chief Controller of Accounts

DDO Drawing & Disbursing Officer

PAO Pay and Accounts Officer

NCDDO Non-Cheque Drawing & Disbursing Officer
CDbDO Cheque Drawing & Disbursing Officer
DH Dealing Hand

CRA Central Recordkeeping Agency

NSDL National Securities Depository Limited
NPS National Pension System

PFMS Public Financial Management System
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1. Introduction

NPS is a contributory pension system where contributions from subscriber’s salaries @10% (Employee
Contribution) along with matching Government Contribution @14% (w.e.f 01.04.2019) from their respective
government employers or such other percentage as may be notified from time to time, are collected in the
pension account of the NPS employee. NPS is mandatory for all the employees who join services of Central
Government (except Armed Forces) and Central Autonomous Bodies on or after 1st January 2004 subject to
other conditions.

PRAN (Permanent Retirement Account Number) is the unique and portable number provided to each subscriber
under NPS and remains with them throughout. On successful registration, PRAN is allotted to the subscriber.

2. Stakeholders
i. Employee ii. DDO Maker iii. DDO Checker iv. PAO v. CDDO (Admin) vi. CRA-NSDL

. Process of PRAN Registration

The process of NPS registration starts after creation of employee data by DDO in EIS.

i. The EIS master-data is created in DDO and an alert regarding the User ID & a default password is sent
to the newly recruited employee of the Central Government as soon as they join.
NOTE: In case the employee login details are not available, they need to connect with the respective
DDO and share the PAN No, Govt. Email ID, and mobile number to get the necessary updation done
in EIS.

ii. The Employee shalllogintothe PFMS, enters the NPS module, and fill the NPS Subscriber Registration
Form for PRAN generation.

NOTE: In the form, some of the fields are auto-captured from EIS Data and are non-editable for the

user while other fields are to be filled by the employee.

iii. The duly filled-in form is submitted to DDO Maker.

iv. The DDO Maker verifies the request and forwards it to DDO Checker.

v. The DDO Checker cross-validates the request and forwards it to concerned PAO or CDDO (Admin), as
the case may be
a. In case of Non-Cheque Drawing DDO (NCDDO-I), the DDO Checker will forward it to Pay & Accounts

Officer (PAQ Level).

b. In case of Non-Cheque Drawing DDO (NCDDO-II) attached to CDDO, DDO Checker will forward it
to CDDO (DDO Admin — in PFMS). The DDO Checker of CDDO (working as DDO) will also forward
the details to CDDO (DDO Admin) for its employees.

vi. PAO/CDDO (Admin) after necessary checks, submits the request to CRA-NSDL for PRAN generation.
A PRAN from PRAN repository is assigned to the employee immediately on submission of the form
and saved in the system. This data will be then sent to CRA-NSDL for activation of PRAN in batch files.

vii.  On receipt of batch files from EIS Server, CRA-NSDL checks and validates the data and activate the
PRAN assigned to the employee and inform all stakeholders. However, in case of discrepancy in data,
CRA-NSDL will intimate about the discrepancies to the stakeholder.

Page | 1
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4. Process flow for Subscriber Registration Module (SRM)

Mandatory Employee details
PAN, Govt. Email ID & Mobile
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5. PRAN Registration and PRAN Generation Screen Flow

A. Employee Login

1. Launch the URL ‘https://pfms.nic.in’ in the browser.
2. Click ‘Login’.
1

Online PRAN registration is available only for those employees whose country of birth is India. In case
the country of birth is other than India PRAN registration is to be done offline (manually).

8 pimsnicin/NewDefaultHome aspx

gPublic Financial Management System - PFMS

0/o Controller General of Accounts, Ministry of Finance

=0

‘f—v
Azadik,

Amrit Mahotsav

Let us
SING THE
NATIONAL
ANTHEM

Todays Transactions FY 2021 - 22 Transactions Know your Payments

Count: 54 477 Co 96,00.56,970 =
Amount (Crores): 20 Amount (Crores): 23,60,963 Track NSP Payments

PEFMS Home Page

3. The current financial year will be selected by default.
a. Enter the credentials to login into the PFMS Portal.

g Public Financial Management System - PFMS

D/o Controller General of Accounts, Ministry of Finance

» Forgat Password?

y Linique Agency Coda
ovl. DDO

=naficiary Mgrd Checkes

arsury Users

R
=
=
=T
Fe
=]
—
a
&

PFMS Login Page
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4. On the PFMS homepage, click ‘National Pension System—> PRAN Registration’ to launch the
NPS “PRAN Registration” homepage.

#  [Public Financial Management System-PFMS s et m
é_b {1/n Cantroller Benersl of Accounts, Ministry of Finance i e 2028 2022 10:28:33 AM

Hame

TA Claimy

tintinmad Buusion Sysiwm 13 K egistratius

Emgployes Tnfo. System

. i ey accarding o stafus ani tme, To fird cut what s particular status mesps, take yaur mouse usr the stati naime, To find te
datiks of fgancy Tn ; Chick on rasponding statis,

Agency Bank Account Validation Status

Subscriber Home Page

5. On the NPS home page, subscriber is prompted to confirm if he / she already has been
allotted a PRAN no. earlier.

2 Amarjest  Edt

— Muiti Tasking Staft

f‘”'ﬂ;:::;fs'ﬁ" NPS Subscriber Registration Form

PRAN Details

Moie - Fieids marked with * are mandatony

PRAN Details

Do you alreatdy have a PRAN number 7

NPS Home Page

6. Case I: On clicking “Yes”
a. The subscriber will furnish the PRAN No. and upload a copy of the PRAN Card.
b. On Submit, the request will be forwarded to DDO Maker for verification.

WATIONALPENSION | NPS Subscriber Registration Form

PRAN Details
Note

- Fields marked with * are randatory

PRAN Details

Bo you already have a PRAN number #

FRAN No. *

Upicad PRAN * -
Uploac File Mo file chosen

IV Sutn(ral]_] b

Note ;- Document should Be in *Jpeg or "Jpg format. Size of the shaurd be 4 KE 1o 50 KB.

Existing PRAN Details Page

Page | 4
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7. Case II: On clicking “No”, subscriber will be redirected to the NPS Subscriber Registration

form.

e On the homepage of NPS Subscriber Registration form,
a) The left navigation pane lists the section-wise details to be filled.
b) The instructions for filling the form are provided. The same can again be viewed
through the ‘Instruction List’ button.

NOTE:

The relevant section is highlighted in the instruction list that the subscriber is
currently on.

On all the pages, mandatory fields are marked with asterisk (*), subscriber will
not be able to proceed further without providing information for such fields.

c) The ‘Exit’ button log outs the subscriber from the NPS Subscriber Registration form
page and takes back to the PFMS homepage.
d) Click ‘Next’ to fill the details in the form.

MNATIONAL FENSION
SYSTON

Permord Uetaty

INSTRUCTIONS FOR FILLING THE SUB SORISER REGISTRATION FORM
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NOTE:

Subscriber Registration Form: Home Page

It may be noted that, the details filled in the form, if not completed or completed but not
submitted, shall be available even if the user has logged out. Provided the user shall select
“NO” for confirmation message “Do you already have a PRAN?”, prompted at the time of
subsequent login. If the user selects “Yes” in confirmation message, all the details earlier filled

Page | 5
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in by the user will be lost/deleted.
Personal Details: The first section in the form is “Personal Details’ that is further divided into three
sub-sections— Personal Details, Proof Of Identity Details and Family Details.

o Personal Details:

o Some of the fields are pre-populated and non-editable. The data is being fetched
from EIS records.

o Verify the pre-filled information and in case of any discrepancy contact DDO.

o After filling and verifying the details, click the Save & Next button to save the
details and proceed to ‘Proof of Identity Details’ page.

NOTE:

e The option to fill the Middle and Last name in Hindi will be available only if
the middle or last name in English is provided in EIS.
e Use google translator link, provided below the field, to translate the name

in Hindi.

¢ Inthe Statement of Transaction Language filed, the subscriber is required to
select the language in which they want to receive the transaction

statement/Annual Statement from CRA-NSDL.

Pesgonal Detaile

Contact Dotaks Mot - Fields marked wth * ars mandatory for re

Other & Bank Dietaits.

Pension Fund and
Invaeiment Optiona

| Peizonal Details
|

Naminatina Dietaits

1 'womid ke my PRAN 10 be
I i Uplond prinded in Hindi*

Title™
Photo-Signature Upload

First Nama®
Final Suhmizson

Middle Name

Last Name

Employee Code”

Date OF Birth”

egitraben

Praont of |sentity Detaks

Family Detats

= T

Sl

Sustumis

Bairagi

SEYOITFIC01

15/08/1301

PlaceiCRy OF Birth*

Country Of Birth*

Residential Status®

Statement Of Transaction
Language®

Gender™

Marstal Status”

Miobils*

EmailiD*

Telephone{Residence Noj

Telephone(Office No.j

Fax Number.

Insdnction List

Indin. w

{1 your Hirth Country is not India, please fill PRAN form
offling)

Ingap ~
{ 1: 1 acticn udg! w
Famain v
Select Marlla! Slatue -

SUS3000597

seshimita cadbnirygigrat com

{Telephone Ne. should be in the formaty 31- 5TD code-
Landling Wumber or $1-Mobite Number.)

{Telephone No. should bo in tha formats 341~ STD code-
Landline Number or 94-Mobile Mumber.)

Personal Details Section: Personal Details Page

Page | 6
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@)

©)
©)
©)

e Proof Of Identity Details:

The PAN details of the subscriber will be pre-populated.

Upload a document evidencing orphan, in case ‘Yes’ is selected for Orphan field.
Click the Save & Next button to proceed to the next page, i.e., Family Details.
Click the Back button to go back to the previous page, i.e., Personal Details.

Subscriber Personal Details

Personal Details Proof of Identity Details Family Details
-

Neote: For identity and date of birth proof, PAN is being considered.

FAN® AMMPCARS5W

Identity Proof*

PAN CARD ~
Sl OF Birtivbinon PAN CARD v
Orphan® ¥es ®ENo

Save & Next I Back |

o

@)
@)
@)

NOTE:

Personal Details Page: Proof Of Identity Details

e Family Details:

Select the name of the parent to be printed on PRAN.

Furnish the father and mother name.

Click the Save & Next button to save the data of the Personal Details section.

Click “OK” on the confirmation popup to proceed to the next section, i.e., Contact Details
or click “Cancel” to stay on the Family Details page.

Clicking ‘Back’ button will take the subscriber to ‘Proof Of Identity’ page.

Name of the father/mother needs to be entered in Hindi in case the subscriber has
selected the option to print PRAN in Hindi on the ‘Personal Details’ page.
(Note that in the case of an orphan, father’s /mother’s name is not applicable.)

Subscriber Personal Details

Perzonal Dotaila Proof of identity Delals Family Detads:

Subscriber's Maiden Name

Parent’s Name 10 be Plinted on PRAN Card* CFATHER CMOTHER

TEhiees THies Select Fathers Ttie v Momaru Tiies Select Mothar's Tite v
Father'a First Nama® Father's Ficst Narie Mother's First Nama”

Father's Middle Name Father e Hams Wother's Middls Name:

Faners Last Name Faihe 151 Namie Momers Last Name

Save & Next | Back

Personal Details Section: Family Details Page

Page | 7
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e Contact Details Section: In this section,
o Provide the FATCA details.
o Certify the FATCA declaration.
o Furnish the correspondence address.
o Click ‘Save & Next’ button to save the details and proceed to ‘Permanent Address Details
tab.

’

Paraonal Details

Olher & Bank Detaile

i Fund and US PERSON* Yoz & No
e siment Options

| Country OF Taw Addraas Of Tax TIN Number lasuing Tax Isentificanan FATCA Zip
Homnation Dotaks
| Residency* Residency” Country*® Number™ Walidity FATCA State" FATCA Ciay* Code”
[re—— | [ingia v [Erier Residercy adgress | (s v | [EXTERTAISG Eodet FATCASlate | Enlee Gi S nn

Phalo-Signature Upload

Fmal Submizson m |-“r|-f'“ha'{:-
I sttt be iy responsiy 1o egucabs mss 2nd to comgly sk sl hmes yilh 2l el s eelaling to s=porieg under sechon 26564 of e Actreac wth the Roies 114F fo 1145 of lhe Income fas Rules, 1862 thereunder and the
infin 1 inthe Foem s in with 1M efoicead rufes.

b} the mformation provided by me in the Form, # suppuring Armexures a5 well axin the documentary evidence aw, lo the best of my knowledge and belief, true, corecl and complete and thal | have rol wilhheld amy materia
Infarmaian that may afect tha T fhe acesint as 3 arcount or atharyss.

€) | permil! authorige i NPS Trost o cobect. store, communicate and process information refating 1o Me Account and all bansactions herein. by the NPS Trusl and any of NPS infermediares whareve! siiualed incuding sharing
franster ann discia: R ANl 10 ME aumoi @00 /07 outsie: India ot any confiential infanmation ToF complance Wt any Iaw or regidation whemer domeshs of oregn

1)1 ureleddiha B fesponsililty o deciars ang disclose wilhin 30 daye fioe te dits of chianga, ams changes thal may l2ks pace In Ihe infarmztion trovided in Iha Form, |la suportin : Vel = in e avksnce
prowidac by me or i any cedification hecames incomect and 1o provde fresh seffcerifization along wih documentary evidence

a}1 2i80 agresthiat in case of my Talurs to diatiosn any mataHa) fact knovn 5 ma, now or in Rulles, the MPS Trustimay tepor o any rgulatar and f o ang authonty dasign&4ed by e Govammant of InGiA 500 | RBT 1 IRDA § PFRDA for
the purpos= or fake ary ofer action as may be deeneed aparopnate by fhe MES Trs # the deficiency oot remedied by me willin the shpulaid penod

1) | hereby pocept and acknowiedge that e NPS Trust shall have the nght and authonty fo cary ouf mwestgations from the informaficn avatanie » pubiic somain for corfioming the infarmation provides oy mie fo me NPS Trust
1) 2ks0 agree 1o famish such information andior documents as e NPS Tiusl may requite from Bime 1o tine o account of any changa In law eliver In india or 20rosd In he sublict matier harsin.
111 =hal indemndly HES Trst for any boss (el may ariss b the MP'S Trust on account of providing iearrscl of incomplete informatin,

Addrass Type' — Salnct Address Typs— - Fiat'Room/DoarBlack No.* Erter Flalif

Lendmark* . Pramises Building Village* E

RoadiStreatiLane e AreaiLoeality Tabika e Rl il T

Pin Cade * . ity Town/District * ; .

Country* e - SLatailT. — Selec SIE T — 3
Correspondence Address P —— w

Froot *

Contact Details Section: FATACA and Correspondence Address Page
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o In the Permanent Address Details tab, subscriber can either select the same address
as that of correspondence or can provide a different address as well. The ‘Back’ button
will take the subscriber to the ‘Correspondence Address Details’ tab.

o s - o Sushmita Bawal
FATIBUEL NS o NPS Subscriber Registration Form - il
EYSTEM — Post Gradiation - Il
Perzonal Detaile
Instruchion List
Contacl Dedalte Hote (- Fiakis maned with © are nuandatory for ragisiraten

_ T, z
D e jance Act (FATCA) details

Pengion Fund and LS PERSON Yes #® No
Investoent Opfions

Homination Detais I Couniry Of Tax Addrass Of Tax TIN Number lsaumng Tax identification FATCA Zip
| Rezidency”® Residency” Country” Mumbar® Validity FATCA State” FATCA City* Code’
Document Upload | [India | |Emor Resiceney adores: | [India ~] |5"_ | | Esdst FATCA Slate Eniler CR Eviler Tp Cot n

Photo-Signahie Upload

Fimal Submizelon ] | cartiy that

| | 20 Itahall be oy responsbity t edutate mysei and b comply ot ol fmes vl 2l relevant s reizting 1o reporing under seshion 28584 of the Act rzad waith the Rules 114F 1o 1144 of the tncome tax Rules, 1952 thereunder and the:
| intormation provided in fha Form i i GeCordance wim thi Sforesaid miss.

| B fhe informaiion proviciad oy M m e Fonm, 82 3upporing AnnGxures s wall a2 n Ma documantary evidence ane, to the best of my knowiedge and DelE! rus. comect and complats snd 1Nt | nava Rot wimned any mataral
| Iformsation Biak may afiect ihe assegsmantzatearzation of the socounl 28 2 Repeitable ascourt o olharise

| il auiorise B2 NPS Trustto colec!, store. communicate and process ianmalion ielzing 16 Bz Acsounl nd & lansactions Biersin, by 1 HPS Trust and any of NPS infermsdiaries whatever SLUsted including shaing,
Iransfer aind disciosire Between e and 0§12 authoilizs i and | o outside W a of 0y confient & infsimatan [ compiance Wi any L or reouhon whelher domestic o farsign

| ) | underlak= e ity o deciae and disclase witlin 30 days fam {he dale of changs, any changes fal may lake place in e information peovided in the Farm s supparkng A well 25 i eridence
| provided by me or i any cestifica¥on hecames incarect and In provide fresh seicerdification along wil documentary euxdence

| 1 | atsa agree that in case of my falure to disciose any matesia! fact knovwn 1o ma, now or in future. the KPS Trust may report to any regulator and | of any authorty dasigaated by the Dovemment of India(30() { RBI { IRDA | PFRDA for
| the pumose or fake any other achon as may be deemed appropnaie by the NPS Tnast if fhe deficency = not remedied by me witha the shpulated penod

| 111 horatyy accept ang acmowledge that e NPS Truat snall have 1he ngnt ana suthorty te camy cut nvestigations from e mformaton availane inpudlic demam for confeming the mfnmation provided by me 1o 1he NES Trust

| @ =0 agree o furniah such Infmnation: apdiar decumants a3 the HPS Trust may raguire from Ara fo Bme on accourt of any changa A iaw ehar ninala or abroad in the subjsct matiar haram.
|'Ti | ahall indemnify NPS Trust for any koss that may ansg fo the NPS Trust on account of providing INCOMaC or MEompiele information.

Gomespondence Addess Cetais  Pomanent Address Detata
=

“Same as Correspondence Address!

Address Typa® FlatRoom/Deor/Block No.® c

— Sielecd Address Type — - by FintRoarmiCoonBiack Mo
Landmerk * EirEandmak Pramises/Bulldingiliaga®

R SireetLane — Areall ocality Tahikes e

PinCoda © Ender Pn Code City/Town/Dietmict *

Country * StatellT -

India. A Selact StaledU T .

Permanent Address Proot *

Address Prool - v

Contact Details Section: Permanent Address Details Page

Note:

The subscriber is required to submit the supporting Documents for Correspondence Address
Proof and Permanent Address Proof a to the concerned DDO with a printed copy of Subscriber
Registration Form.

Page | 9

-« hitps://www.staffnews.in -«



7

PEMS

169

7012/2022/TA-CGA

e Other Details & Bank Details Section:
o Other Details: Provide information regarding the occupation, education and income
range details and if they are politically exposed.
NOTE: A politically exposed person is one who is or has been entrusted with
prominent public functions in a foreign country, for example, heads of state or of the
government, senior politicians, senior government, judicial or military officials, senior
executives of state-owned corporations, important political party officials.

Click ‘Save and Next’ to proceed to ‘Bank Details’ tab.

I tructian List

Incame Range{Per Annam ]

I8 Poiitical) B raon *
Phot-SgnaNme Uploan B Paditically Expossd Parso)

Redutled of Palitieally Exposad Persan® Pekiically Espiosan Pan
Final Submission ehineally Expingai Parson v

Other and Bank Detail Section: Other Details Page

e Bank Details Section:
o Provide bank details; savings or current.
o Select either the bank details provided in the EIS salary module or a different bank
account.
o Click ‘Save and Next’ to save the details and proceed to ‘Pension Fund and
Investment Options’ section.

NOTE: The subscriber has to furnish the correct PIN code and state details in case the
bank details are fetched from EIS and are not available.

Prerzonid Dietaits
Gl Dt
Other B Bank Delain.
Brermion Fund and
Irrvesimend Opbons. Select Hank detalls o per EIS Salary Madale * T ¥es ENo
Mominatian Dotk el Becoued Typo 2 Salect Bark Accound Trpe w
Bank |F5E Gode T
=
Bank Narma *
Pt Signalira Liplaad
Branch Mamse *
Fnal Sumission
Bk AIC Nusnbsir *
Canfirm Bank A/C Number =
Eranch Address ™
Bin Coele =
Fomh s -
SustellT. - Select Shatedl).T -
sk AT Linked To Asdhar * Ces{ Mo

Other and Bank Detail Section: Bank Details Page
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Pension Fund and Investment Options Section: The section lists down the pension fund
scheme options and their corresponding percentage share along with the effective date. At
present the subscriber contributions will be allocated among these three Pension Funds—(i)
LIC Pension Fund Limited (ii) SBI Pension Funds Pvt. Limited (iii) UTI Retirement Solutions
Limited. Click the Next button to proceed to ‘Nomination Details’ section.

HATIONAL PENSION NPS Subscriber Registration Form

SYSTEM

& Sushnita Balragl  Loset
— Pt Geaduntion - &

Personal Detals

Inetnaction List
Conk it Didiika
Orher & Bank Dedais
Investment Scheme Percentage Options [ wel date 160720217

Panzion Fund and
Imetimes Oyhiorrs

1 LIC Fension Fund Limig=s S
AoRRRon L 2 S Petision Furds Fiivels Linied %
Cocimment Lkosd 34T Asfirenant Sokdtions Limikad 1m%
s g Dyt Mote: The selection of Pension Fund Scherme as per individual reui b= rrade anky after this regintrtion on e websil cra-nadleam
S =

Pension Fund and Investment Options Section

¢ Nomination Details Section:

o Define the nominee(s).

o Subscriber can nominate a maximum of three nominees.

o Subscriber cannot fill the same nominee details more than once.

o The percentage share value for all the nominees must be an integer. Decimals/Fractional
values are not accepted.

The Sum of percentage share across all the nominees must be equal to 100.

o Click the Submit Nomination Details button to save the nominee record(s).

o

A Sushmita Bairagi  Legan

— Post Graduston - 1§

mnn:_:_.; T:ﬁismr- NPS Subscriber Regisiration Form |
‘.

Fersona Detaits

[

Othey & Hank Detols

Hule - Fields marked wifh * ars mandalory for vegistafion
Preorsion Fund and

Ivestment Ofians Relationshin’ Geleed Retalion w Moiinee Addiess ™ “Sume g8 CONesponomnces Addness
_Sume aa Permanent Addross
Homination Delals Other
First Name®
iy ) FlayReom/DoorBiock No.
Midel Mame
Shintitans [t PramiseaBisbiing Vilkge*
Phaoiio- Signahen | iphosd Last Nama
AaeaLocalityTaluka
Fmal Sumission :
Meoufbtiar Sahoct Majorince -
Ruad) SreelLane
Diate OF Barth{ DDMMYYYY)"
Landimark*
Nomines Age”
City*
Pereentage Share %"
PN Cosa’
Couniry* Indin i
Sl T =

“Sutwmil Nomines Detais.

Nomination Details Section: Add Nominee Details Page
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o Click the Edit button to modify the entered nominee details (except edit of % of share, if

three nominee details have been captured, to change the % of share first delete the

effected nominee details and re-enter again with correct value of % of share).

Paranal Dataile

Conlact Detalis

Other & Bank Details

Prension Fund and

Investivont DpGoos GrNe. * Homines Name Poamsines MagoHin Normines DOB: Haminee Relsbon
|t Hax Major TE022000 fdother
Hemination Details
RIK DT TN Minor nritEReR Daugrer
Document Uplsad
3 X TN TN Major 16022000 Father

Photo-Signature Upkad

Showing 1 ko 3 ol 3 enlries
Fimal Submission

Nomisiee Persentsgs Share{%)

k1

0

=]

Nominee Submitted Details
B

Pamimes Qusidian Name

EB=
[ £ ] oo |

Nomination Submitted Details Section

o Click the Update Nominee Details button to update the modified nominee details.

o Click the Cancel button to go to the Nominee Submitted Details section.

Persomal Dietats

Cantact Detats.

Nomineo Details

Ofher S Bank Oetals

Plota: - Fialds markod with * ate nardatory for ragisrafinn
Prnsion Fund and

invesiment Opficns Relationsnm” e o

Nomines Address”

JBame a8 Cormespondince Atiess
¥ Same a3 Permansnt Address

Hommatinn Detals Sk o Other
Decoment Liiosst o FlatRoomiDoorBlock No.* 5644
Phite-Signanura 1 pinad gty EieNmes/IR RECLS 1212
ArealLocaliny Tanka
Fieal Susbmissior) Mo Minoes = =
Hoad/StreetLans
Diste OF Birth{DDMMYYYY)* S
Landmark® deeda
Nomines Ago* ]
CityTown Dustrict” et
Percentage Share(i)”
Fin Code” ey
Counry” India -
Sated) T s o
Update Nommners Deotsils Cancel -
Nomination Details Section: Edit Nominee Details Page
o Click the Delete button to delete the entered nominee detail.
Pessonal Details A

Conlact Detalls

Other & Bank Detalc

Prensian Fund and

Inrestivont Opbons SrNo. * Homiees Name Momines MagnrMincr Nomines DOB Nam inee Relsbon
|t Hax Major 1E022000 Mother
Heomination Detaiks
RIK ZXE INT Minor nritzreRt Daugrer
Documerd Upload
3 X TT TNE Major 160272000 Father

Photo-Signature Upksad

Showing 1 k0 3 of 3 enlries
Fimai Submission

Nomisiee Percertage Shars{f)

k1

0

=]

Nominee Submitted Details

Parmimes Guardian Name

Nomination Submitted Details Section
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On the confirmation box,
o Click the Yes button to delete the record.

o Click the NO button to go to the Nominee Submitted Details section.

| Confirmation

Are you sure you wani fo dejete the record?

[m‘m

Nomination Submitted Details Section: Delete Record

e Document Upload Section:
o Upload a copy of PAN card and Cancelled Cheque in jpg/jpeg formats.
o The size of these documents should be between 4 KB to 50 KB.
o Thumbnail of the uploaded document is shown after upload.
o Click the Save & Next button to save the details and proceed to ‘Photo-Signature
Upload’ section.

NOTE: If Cheque is not available or Cheque is not pre-printed with Subscriber name, a
copy of bank passbook, bank statement, bank certificate or letter from bank mentioning
the Subscriber Name, Bank Name, Bank Account No. and IFS Code should be uploaded.

Persond Detals
Instruction List

Contact Details Hote - Fields marked with * are mandatory for regisirafion

P Document Upload
Scanned PAN Card Scanned Cancelled Cheque

Upload File Upload File

Pengion Fund and
Investment Options

Nominafion Details

Upload File Mo file chosan... ‘ Uphozd Fila o file chosn. ‘

Document Upload
Pholo-Signature Upload

-
Final Submission Wote  Documant Should be in *peg, *jog format Allow Size of document should be between 4 KB to 50 KE.

Document Upload Section
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e Photo-Signature Upload Section:

©)

©)
@)
@)

Upload passport size photo and a specimen copy of signature in jpg/jpeg formats.
The size of these documents should be between 4 KB to 12 KB.

Thumbnail of the uploaded document is shown after upload.

Click the Save & Next button to save the details and proceed to ‘Final Submission’
section.

NOTE: If there is any mark on the photograph such that it hinders the clear visibility of
the face of the subscriber or there is a sign across the photograph the application might
not be accepted.

E=3
Mok~ Fiskls macked wilh © are enandatary for registabion
Upload Photo & Sigraturs

Upioar File Upioad File

\iplssa Fie T e anasen oo Pl o te anasen

Aota:s Docimment shack b in " jog format. [F in ancthar format, alease savs if in < jng fomat. Size of fla shauld be batwean K8 snd 1208,

Photo-Signature Upload Section

Final Submission Section:

1.

w

In this link all details filled by the subscriber is shown. It may be crossed-checked again,
and in case of any change/updation required, may be done through clicking on
corresponding section in the registration form.
The user can download the registration form in PDF format for printing and submit it
to DDO Maker along with uploaded documents & Other Documents (proof for
addresses).
Accept the declaration.
Enter the place (name of the city of DDO or duty place).
Click the Generate OTP button to generate an OTP.
e On the confirmation alert
o Click Yes to generate OTP.
o Click No to stay off the ‘Final Submission’ section.
e QTP is sent to the registered Govt. Email ID.
e Enter the generated OTP in the Enter OTP here field.
Click the Submit button to forward the request to the DDO Maker.
NOTE: The OTP once generated is valid for 10 minutes. The subscriber can request
again for the same OTP after 3 minutes by clicking the Resend OTP button
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Personal Details

(Oher & Hark Detsils

Pension Fund and
Invesiment Opfions

Hominafion Details

Document Upload

Signature Upload

Final Submizsian

Name.: Amarject Designation: Mukfi Tasking Staff

Downloa 1
(O PR [

TuaEed Only Fer Ricord Ppans

NETIQIAL PEREION ¥ TEWHPE} - HUE ECRIESR AECIETAATION FORM

canE JGmaj - KEL ivisa ﬁ !
Cental Gt Stae Gort. C| ==

Central 5
e D State Autonomous Body ]
Al Ciizen Mode! ]
WS L (609) [lcopome st~ L]
Bstonai e Simyh Tus
Dear St | Madany
Vamesby reqied faim WPS i 1y per b by

ke iy feies, P U4 brm # Trgies and 06 i bz el pen (v gt giciioss 2t
Tt e

HY Murtrs, Reedtenaent Ao Coxe a0 e Govemment NP5 Lis Sumoters

1 PERSONALDETAILS - (Please r=irin Br No ¥ offre insuctions|

W o Appicrind. = |

Fret Mame®

bhore Nere:

Lowd horre:

| |
| |
Subserer Maten Nare [Fam) | |
st | |

Werher Hare® [ |
(Feter & o 1

Faffer'z ape ¥ e,

Cate o Btk
Chyulda

Coortry of Bt

Uk St

Eatems Mama'

Reler S Mot of mstizdons)

Feesgertial Som” R

Gaesied beough PEHS IS saliy rodie

i laration by Subscriber

Declaration & Authorization by all subscribers

megt, to the best of my knowiedge and betel. |

accound under NP5 | understand that | st ezt informali

Declaration under the Prevention of Money Laundering Act, 2002

ciare that the confrbation paid by mefon my behalf kas been demied from legally declared and as3=es
rmmend auihorities. | further agres thal NPS Trust has the right b cloza ¢

3

y PREN in case | am found vielsfing the provizions

Faidz

4

Enter OTF here : Ent

Subscriber Registration Form Details

Wi the PFRDA Act, T20UaN0nS ramed Mereunder 2nd deciars hat i
ecord Kesping Agencyl National Pensio
s or documents | further agres 1o be bound by
ut any new declaration being furnished by me d shall be bound by the t2rms and condificas for e usage of

i soureas of incoma | undarsiand that

& WDATStoN ang documents umi
& in the aboue mnformation fu
2 terms and condifions of peos

20 by
4 by me. | 52 pal
by CRA,
HPMite aocess CRA

iem Trust, of any

st has the right bo pease my financal profile or share

o pravention of mo

ey iaundering

Final Submission Section
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Status Screen (After submission of registration form): Once the form is submitted, the subscriber
can view the current status of the registration form through NPS homepage. Following are the
various examples of status shown at the subscriber end:

e Form is under process at XXX (where xxx is the role) level. This will be shown untill

the form is finally submitted to PAO level.

e Form is submitted to CRA-NSDL and provisional PRAN No. is NN...N.

e PRAN is generated successfully and PRAN No. is NN...N.

e Form is rejected by XXX (where XXX is role) level due to “reason for rejection” on

“date”.

On clicking the Show Filled Form button, the subscriber can view the filled form. In case the
form gets rejected by the DDO Maker, the subscriber can edit and resubmit the form.

St Filled Fom

Emploves Registration Status

Form i under process 2t DD MAKER level
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B. DDO Maker Login

DDO Maker verifies the details filled in the form submitted by the subscriber and forwards it to the
DDO Checker or in case of any discrepancy, rejects the form to the subscriber for resubmission after
necessary correction.

1. Launch the URL ‘https://pfms.nic.in’ in the browser.
2. Click ‘Login’.

& pimsmcin/NewDefaultHome.aspx

% Public Financial Management System - PFMS
0/o Controller General of Accounts, Ministry of Finance

e
Lo A .
SING THE
NATIONAL
ANTHEM
eisns,

Todays Transactions FY 2021 - 22 Transactions Know your Payments

Count: 54 477 Count. 96,00 56 970

Amount (Crores): 20 Amount (Crores): 23 60,963 Track NSP Payments

PEFMS Home Page

3. The current financial year will be selected by default.
e Enter the login credentials.
e Click Log In to login into the PFMS account.

Public Financial Management System - PFMS
D/o Controller General of Accounts, Ministry of Finance Login b
—— » Fosgat Passward? Login
-] I
o Activats U I T = |
=} . SORNCY
=] » Iser Registration Form Usemame
m e
» Hegister MIS Reparts Lisers
=3 word By Linique Agency Coda Passwnrd
2 . R
E— : Bensficiary Mgt Chackes
{ sazury Usaiz
-
»
a
-]

PEMS Login Page
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4. On the PFMS homepage, click ‘National Pension System—> PRAN Registration’ to launch the
homepage of NPS Subscriber Registration form.

@  ||Public Financial Management System-PFMS v i
413? 0J/a Controller Ganeral of Accounts, Ministry of Finance b 3 eart 2021-2022 3 o
— - 11:04:47 A Enghsh v
Home
et - == -
CAM Reports
Wy Account Dl 7o foliowing table shewes the 5w O L i e e 0 S ok SRS i S s 4 Vs il s e s s o o ke
datails of Ageecy in & statin, C g skak

Users )

Failod Transastian o

Senctions o
Agency Bank Account Validation Status
Emplayes Info. Systarm
Repacts
Mastors (W
Bownload XMLs for eOffice

DDO Maker Homepage

5. Onthe homepage, the following 3 options are available to a DDO Maker:
a. NPS Registration Form by Employee
b. Existing PRAN Employee
c. Subscriber PRAN Status

NATIONAL PENSION NPS Subscriber Registratian Eorm (PAC : 004710 DDO : 204711 ’ DHANANJ{AY
SYSTEM MISHRA  Exit

— DDOMaker

sration Form by

Fiekl marked with ™ are mandatory
Exisling PRAN Employes

Subscrber PRAN Status
e ot Lt ~ Select Employee — - “
DDO Maker NPS Homepage

a. NPS Registration Form by Employee: DDO Maker can view and verify the new PRAN
registration request of an employee., This screen is launched by default as and when DDO
Maker logs in.

1. From the Employee List dropdown, DDO Maker will select an employee.
2. Click GO to open the details.

NATIONAL PENSION NPS Subscriber Registration EForm (PAC : 004710 DDO : 204711 y § DHANANJ{AY
SYSTEM MISHRA &t

— DDOMaker

KPS Registiation Form by
s Instrchan List

Fiekl marked with ™ are mancdatony

Exisling PRAN Employes

List of NP5 Subscriber Registration Form
Subscnber PRAN Status
1 |_k|5’“ Suelicl, — Select Employee — - H

NPS Registration Form by Employee
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3.

stration Form by

3
Employes

Existing FRAN Employee

Subscriber PRAN Status

In the Employee Details tab,
o The details filled by the employee are displayed here and can also be

downloaded in a PDF.

Verify the details.

b. Click the NEXT button to go to the Declaration by Employer tab.
Alternatively, DDO Maker can traverse to the Declaration by Employer tab
by clicking on it.

L

Freld marked with * are mandatory

List of NPS Subscriber Registration Form
o BJGPA1906E - Amarest  ~

[r—
Empioyee Detalls Declaration by Employer

W A1 ciz7 b M € [ |Fedines B if

‘Submitted Omly For Aesard Pupose.

NATIONAL PENSION 3Y STEM (NP 5) - SUBSCRIBER REQI STRATION FORM
Cantral {CRAJ - KSOL Limded
Central Govt. State Govt, l:l
Pieass select yaus categury Central Autonomous Body
[Plaaca tisk( [ State Autonomous Body ]
All Citizen Mode! 1
NES Lite (GD)S] [ I|corporate secter ]

o

Maiicnal Pension Symiem Trust

Daar it Masam

1 nereby requEs: that 2 NS BooDUNt DE DOENES 1 T NAME &3 FET T AT Civen Delow

“méinztaz mandatory Beldc. Fgaze S the farm in Engiich and ELOCK laiars wieh Siaok i pan, [Rotar gonaral gu slinee at
instracbons p2ge]

KYE Numines Feirement Adviser Soge and Seouse Name Neos 3% nol appiestie for Governmen & NFS L Suosoibes

1. PERSONAL DETAILS :  {Plzase refer to S No 1 of the-nstruchans)

Mama ol Apghieant i ) B ]
First Nama* [aarmer |
hidchs Nams |
Last Hams.

Subscriber Maiden Name {(Fany)

Father Nams® |

(Refr 51 Mo 1 of Sslclions)

Mather Mame* [Enane |

{Refer 8¢ No 1 of inshuclions)

Father's nama wil ba princsd on FRAN card. In cass. molher's ams bo be prnted instead of fthar's name

Sasermer e S - e

ADCumSIENTY BT
CayarEm

. C— e
oz

S e

I 3

[Fatr S0 Hn 1 etinsTucions)

Fisiertal Statues MDY

|

Bamersted Syough PEME EIS alay mocls

Hext

Employee Details Tab
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4. On the Declaration by Employer tab,

a) Accept the declaration.

b) Click the Forward to DDO Checker button to forward the request to DDO
Checker.

C) Reject the PRAN generation request of the employee in case of any
discrepancy by clicking the Reject button and providing the remarks for
rejection.

NOTE:
= In case of rejection, accepting the declaration is not required.
= The rejected request is redirected to the employee.

d) Click the Back button to go to the Employee Details tab.

List of NPS Subscriber Registration Form
Emplayee Liat EJGPA19036 - Amarjeat =

nipacbinuat

Subscriber Registration Form Details

Name : Amacjeet Designation: Multi Tasking Starf

Uploadsd Documsnts

Fan Carg® Cancelied Cheque* Qe
a1
e o M0 o
7= [ALPD oo .
| o
| vonom .(\
& AN awmit
{ =5 £ .
|
B
COTVIRIY N3N IDR5E NN 1h
Photo* Signature”

Signature of
Subsceriber

Doclarntion by Employer

Date Of Joining™ 25112018
Date of Retivement* 300412052
Employee Code/ID” AT"004M32001

Group Of Empioyee®

Office* SECTION OFFICER, WO RURAL DEVELOPMENT KRISHI EHAVAN NEW DELHI
Department® RURAL DEVELOPY
Ministry * Fr AD, Miniswy of Rural Development
DDD Regiswston Number* CGVO00324C
OTOPAOICODODTAEAC Regstration Number*® 2001€85
Baaic Pay* 22100
Pay Scala® 15000-56900
Fo b ks o PAOKC 0O NG e
Login Id of Authorised Person® Login id of Authorised Person®
Designation of Authoriacd Person* Designation of Autharised Peraon®
Name of DDO™ Name of PAOICDDO(AGmNL*
Form Forwarded to PAO/XC DDO [Admn) on™ Form Forwarded to NSDL on”
m is certificd that the details provided in this subacriber registration form by the official i with us, i i the address and employment detalls provided above are as per the
TIvice record of the empioyee maintained by us. Also, It 13 further CertiNed h o sbed . diiiialg 1 TE3d OVer 1o him/her by us and got confirmed by him/her,

Declaration by Employer Tab
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b. Existing PRAN Employee: DDO Maker verifies the existing PRAN request of an employee.
e From the Employee List dropdown, select an employee.
e Click GO to open the details.

& DHANANJAY MISHRA &
— MMMk

H.n.Th:rN:L PENSION NPS Subscriber Rggisn-ation Form {PAD : 004710 DDO - 20‘!'11|

SYSTEM

i ; s
B AL e Existing PRAN Employee
Subseber PRAN Stshus

Existing PRAN Employee

e The details provided by the employee opens.

o Verify the existing PRAN details.

o Accept the declaration.

o Click the Submit button to forward the request to DDO Checker.

o Reject the existing PRAN details provided by the employee in case of any
discrepancy by clicking the Reject button and providing the remarks for
rejection.

NOTE:
® |n case of rejection, accepting the declaration is not required.
= The rejected request is redirected to the employee.

Existing PRAN Employee Details

Mame : Kapil Meana Designation: Section Officer

PRAN No.* 123467885021

PRAN Document

s Ao i e " —
Dl T : e ‘»'
- =
Phaozo

e e

Date Of Joining* 29/03/1003

Date of Retirement™ I0/HD2043

Employes CodelD* KM D0MEI001

Group Of Employee* B

office* SECTION OFFICER, MO RUAAL DEVELOPMENT KRISHI EHAVAN NEW DELHI
Department* RURAL DEVELOPMENT

Ministry™ Pr. AQ. Minisry of Rural Devetopment
D00 Registration Number* CEVODO3TAC
DTOIPACCDDODTAPIAC Registration Nember' 20018985

Basic Pay” 77700

Pay Scale” SGI00-17T500

Dﬂmll of PRAN by the employ o are corrmct as

Existing PRAN Employee Details
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c. Subscriber PRAN Status
e . This option allows DDO Maker to view the current status of employees having
submitted their NPS registration form.
e . The status can be viewed by selecting a particular employee or all employees
available in the dropdown menu.

HATIONAC PRI NPS Subscriber Registration Form Pa0: 004710 000 < 20arm| L DHANANJAY MISHRA e

SYSTEM — DDOMakex

NP5 Regsirafion Form by
Employes Figlds marked with * ar2 mandatony
esingPRaiEnsoree [l | Subscriber PRAN Status
Subacribar PRAN Stabs | |
Employee* —— Selocl Employes —— - Status - St St =
Subscriber PRAN Status

o Click the Export to Excel button to download the report in excel.

Subscriber PRAN Status

EReioVech Jyoti Kataria - BYWPK9525N - Status ~ Select Status - M

=]
FRN

Employee Name PAN No. Provisional PRAN No. Status PRAN No. Reason for Rejection Last Status Updated Date

Search:

1 Jyoti Kataria BYWPK9525N 112233444353 Exisfing PRAN rejected by DDO Checker fest 1601272021

Subscriber PRAN Status: Report
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C. DDO Checker Login

DDO Checker verifies the details filled in the form forwarded by the DDO Maker and then, either
forwards it to the PAO/CDDO (Admin) or can redirect the form to the DDO Maker in case of any
discrepancy.

Note- The DDO Checker of NCDDO-I (DDO code starting with ‘2’) being attached with PAO is bound
to forward the registration form to PAO. In other cases, i.e. the DDO checker of NCDDO-II (DDO code
starting with ‘3’) and the DDO Checker of CDDO itself (DDO code staring with ‘1’) are supposed to
forward the registration form to CDDO (Admn).

1. Launch the URL ‘https://pfms.nic.in’ in the browser.
2. Click ‘Login’.

P,
s
.;,él 0/o Controller General of Accounts, Ministry of Finance

SING THE
NATIONAL
ANTHEM

FY 2021 - 22 Transactions Know your Payments

Gount. 96,00.56,970 =
Amount (Crores): 23,60,963 Track NSP Payments

PEFMS Home Page

3. The current financial year will be selected by default.
a. Enter the login credentials.
b. Click Log In to login into the PFMS account.

B Public Financial Management System - PFMS
=03 0/o Controller General of Accounts, Ministry of Finance Login
— Lt n
= == |
% Usai
= Pas
=
Fei
= [
.
A
&

PEMS Login Page
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4. On the PFMS homepage, click ‘National Pension System—> PRAN Registration’ to launch the
homepage of the NPS Subscriber Registration form.

¥ | |Public Financial Management System-PFMS| e T ALK AMSOM
= et
_& 01/0 Cantrofier Bennral of Accounts, Minintry of Fnsans Fitiat et 20212072
- 02:06:51 PH
Nome
T. NTALXHANSON
S |
CAm Repoety An Lrror ras vezared M thie page Fwase cortact sdminktrater
i e feowie g Cabiv shoms 4 o iearmpire |18 AT e L Tl S it bt & i lar At (i Ak T WA b LT Sl e T T b datede Af damecy e & it Clik ob the
e paaing ok s

E-Paymest
Foled Transadion
Sunctians ¢
Ermptopse Tite, Systecn

DDO Checker Home Page

5. Onthe homepage, 3 options are available to a DDO Checker:
e NPS Registration Form by Employee
e Existing PRAN Employee
e Subscriber PRAN Status

HATIONAL PENSION NPS Subscriber Registration Form (PRO: 004710000 : 204711) | AT NIALKHANSON i

SYSTEM — ODOChecker

NP Regisiralion Form by
Frackes Wtruchin List
v mancatery

Esisling PRAN Employse

EMpMREL it — Select Empioves ~ -

DDO Checker NPS Homepage

a. NPS Registration Form by Employee
DDO Checker verifies the new PRAN registration request of an employee received from DDO
Maker. By default, this screen is launched.
1. From the Employee List dropdown, select an employee.
2. Click GO to verify the details.

HATIGHAL PERTICN NPS Subscriber Registration Form (PAO: 004790 000: 204717) | T NALKHANSON [
SYSTEM — UDOChecker
NP5 Regisiralinn Form by
e
Fielet marked wilh ™ are mandalory

Esising PRAN Employee

NPS Registration Form By Employee
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3.

NPS Registration Form by
Employes

Exsting PRAN Employee

Subscriber PRAN Siatus

In the Employee Details tab,

o The details filled by the employee are displayed here and can also be
downloaded in a PDF.
Verify the details.
Click the NEXT button to go to the Declaration by Employer tab.
Alternatively, DDO Checker can traverse to the Declaration by Employer
tab by clicking on it.

o O

Instruction | ist

Field marked with * are mandatory

List of NPS Subscriber Registration Form
Employee List* BJGPA1905E - Amariest -

Employee Detalls Declaration by Employer

{ L E = ofz7.b M & Find | Mext 'll,— e

Submitt=d Only For Record Purpose

NATIONAL FENSION 3YSTEM (NPS) — SUBSCRIBER RECI STRATION FORM
Cartral A {CRAJ - KSDL Limded
Central Govt. State Govt, I:I
Ploacs catont yaur extegory Central Autonomous Body l:l
[ Ploaza tickf || State Autonomous Body I:l
All Citizen Model ]
NP5 Lite (GD5) [ 1| corporats sector L]

)
Maficnal Pension System Trust
Dgar 5/ Magam

1 nereby request that 2n NP necmunt be oasnsd n my name 23 e e parauiars pven balow

“ndinsts mandatory felds. Plaase il tha form in English ana ELOCK latisrs wes Siaok ik pan, [Ristar ganaral gudalines at
instrackion= page)

YT Ngwine: Sajrement Adviser Core and Soouse NEme Teios 3 nol Anpicanie for Govemmen: & NFS Lis Suosribes

1. PERSONAL DETAILS = {Pl=ase refer to Sr. No 1 of the instruchans)

Nania af dgelicant i Sl EL |
First Name [nsrreer |
hidia Namie |
Lt Hame

SBubzeriber Maiden Name ([ any)

Fahar Name* |

(Refer 56 b | of mstueions)

Wothar Name* [z |

iRedzr 2 Ko 1 of mshclions)

Exthars nama il bs prnied o BRAN sard In B2se. mothars maene 5 ba protd instead of Sher s name

Eate o B [Fomieer | D eima e be peoned oy el
cayatimr NEWDEL

oo

- e
ekt it UNARRIED

Spnirse Mot

(Rl Si Mo | ptinsructens)

Fasitential Stans WOH

WALE

Bamarstes Svough PEME EIS salay mocliz

Next

Employee Details Tab
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4. On the Declaration by Employer tab,
a) Accept the declaration.
b) Click the Forward to PAO/CDDO (Admin) button to forward the request
to PAO/CDDO (Admin).
C) Click the Reject button to reject the PRAN generation request of the
employee in case of any discrepancy and provide the reason for rejection.
NOTE:
= The rejected request is redirected to DDO Maker.
= In case of rejection, accepting the declaration is not required.
d) Click the Back button to go to the ‘Employee Details’ tab.

Fiela marked with * are mancatory

List of Registration Form

Employes LisT BJIGPAIS06E . Amareed

Emplayen Datais

Declaration by Empioyer I

Mame r Amaneet

Uploaded Documents

Pan Cand* i Concelled Chegue”

R R

#0185 1

Bhota” Sigrature”

Sigwnature of
Subscriber

Declaration by Emplayer

Date Of Joming” 20N
Date of Retirement’ IvTAZ0SE

Employne Code/in® AraAMI0N1T

Group Of Employas? c
Otfice” SECTION OFFYCER. MAO RURAL DEVELOPMENT KRISHI EHAVAN NEW DELHI
Department® RURAL DEVELOPMENT

Ministry* Fr 40 Mimsley of Rursl Cevelopment

D00 Ragismation Numbsers CGVI03Z4C

DT0IPADICO00/DTAFTAD Registration Mumber* 2091325

Basic Pay* 22100

Pay Scale” 1820036500

To be filled at DDO Checker Level Vo be filled at PAOICDDOADmn) Level
Login id of Autharised Parson® cashil Lagin i of Autharised Person®

lemignation of Authorsed Person® SECTION DFFICER Desigration of Authonsed Person™

Mama of DE0* T MIALKHANSON sz of PO DDO{ A"

Farm Forwnrded to PAD/CDDO [Aomn] an® Farm Forearded ta 8500 on®

a

I8 certMed tat the desads provided in s subacriber registration form by the aftclal .ﬂmsr.lnorn :mmoun with us, Including the address and empicyment detalls provided abave are a3 per the
ice record of the employes malntnined by us. Abso, it ia further certified Wath G Fea cvet 1o himiMied by i and gof confimed by himmes.

(9

rrm—— b

=

Employee Declaration Tab
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b. Existing PRAN Employee
DDO Checker can view and verify the existing PRAN request of an employee.
e From the Employee List dropdown, select an employee.
e Click GO to fetch the details.

L T NIALKHANSON
— DDOChecker

HPS Reqisiration Farm by

e
s EHAH Exntitor it Existing PRAN Employes

Subrcriber PRAN Stahes

N.ﬂlo:ml PEMSION NPS Subscribar Ragistrat'ron Form (PAD < 004740 DD - 304711)

Existing PRAN Employee

e The details provided by the employee opens.
o Verify the existing PRAN details.
o Accept the declaration.

EIS.

o Click the Reject button to reject the PRAN generation request of the
employee in case of any discrepancy and provide the remarks for rejection.
NOTE:

o The rejected request is redirected to DDO Maker.
o In case of rejection, accepting the declaration is not required.

o Click the Submit button and the PRAN details of the employee get updated in

Existing PRAN Employee Details

Mame : Kapil Meana Designation: Section Officer

PRAN No.* 123467809021

PRAN Document

s Rl i "
Dl T : e ‘»'
- =

e e

Date Of Joining* 29/03/1003

Date of Retirement™ I0/HD2043

Employes CodelD* KM D0MEI001

Group Of Employee* B

office* SECTION OFFICER, MO RUAAL DEVELOPMENT KRISHI EHAVAN NEW DELHI
Department* RURAL DEVELOPMENT

Ministry™ Pr. AQ. Minisry of Rural Devetopment
D00 Registration Number* CEVODO3TAC
DTOIPACCDDODTAPIAC Registration Nember' 20018985

Basic Pay” 77700

Pay Scale” SGI00-17T500

Dﬂmll of PRAN by the employ o are corrmct as

Existing PRAN Employee Details
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c. Subscriber PRAN Status
e Reports related to employee registration’s current status after it has been submitted by
the employee can be viewed from here.
e The Employee dropdown is mandatory. You may choose to view the status of a specific
employee or all in a go.

HETIONSLENS OB NPS Subscriber Registration Form (A0 00g710 000 204711) | AT NALKHANSON (=

SYSTEM — DDOChackes

HFS Registratin Foem by
Empioyes Firlis marked wilh = are mandztory

Exisfing PRAN Employee Subscriber PRAN Status

Subacnbar PRAN Stats

Eriapmet - Eelect Empeyan —— - Status

— Selert Stalus —

Subscriber PRAN Status

e Click the Export to Excel button to download the report in excel.

Subscriber PRAN Status

Employee*® an - Ltatus

-- Select Starbus — -

Employee Status Details

| Sipen to Excel S2aseh
Laat Statws Updated
PAN Mo, . Reason for Rejection Date:
Ankil Saini DVEPSEI56K MEOBECITLIT 1388 Accepled by MSDL 110066027437 12iza2
Goldl Kumar| DOEPK2I33N 111006097435 1385 Accepled by MSDL 111006037435 12nz02q
3 Mg armwar Hugsain AMZPHASE3IL 110036097419 1330 Accepted by NSOL 1100860B7 418 10711172021
4 Mukesh Euma EMSPKO108M 110016097434 1384 Accepled by NSDL 110016087434 12z
5 Premra) CNSPPE8SSG 110056100250 1206 Acceptad by NSOL 110056100250 1011272027
& Hakesh Kumar CDDPHSASZL 110036097433 1383 Acceptad by NSDL 10036087433 1212021
Suma Kumar Jna EHLPJ5S16M 11036100248 1405 Acceptad by NSBIL 10036100248 101272021
& .IF‘-:::::I iplshad BYYPPI12TIF 10036100265 1431 Accepted by MSDL 110036100265 131272021

Enowing 11010 of 3% entriss Previous 7 | . 3 4 Hexd

Subscriber PRAN Status: Report
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D. PAO/CDDO (Admin) Login

PAO/CDDO (Admin) after verification of the PRAN registration request submits it to NSDL for PRAN
generation. PRAN available in the PRAN repository will be assigned to the employee immediately
and the data will be saved in the system. This data will then be sent to CRA-NSDL for activation of
PRAN.

1. Launch the URL ‘https://pfms.nic.in’ in the browser.
2. Click ‘Login’.

x

& pimsnicin/NewDefaultHome.asg

0O/o Controller General of Accounts, Ministry of Finance

g Public Financial Management System - PFMS

Azadi y

i =

]

FY 2021 - 22 Transactions Know your Payments

m Amrit Mahotsav

: SING THE

s NATIONAL
. ANTHEM

Count: 96,0056 970
Amount (Crores): 23,60,963 Track NSP Payments

PFMS Home Page

3. The current financial year will be selected by default.
a. Enter the login credentials.
b. Click Log In to login into the PFMS account.

Public Financial Management System - PFMS
0/o Controller General of Accounts, Ministry of Finance Login &
» Forgat Passward? Login
| e « |
r Agency
eqistration F orm Usamame
R ports Lisers
y Lnique Agency Code Pasaword

vaficiary Marmd Chackss

sasury Lssrs

Login

PEMS Login Page
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4. On the PFMS homepage, click ‘National Pension System—> PRAN Registration’ to launch the
homepage of NPS Subscriber Registration form.

@ | |Public Financial Management System-PFMS i Sanita Sngh

-] 0/0 Controlier Ganeral of Accounts, Ministry of Finsace ety Farciel veal 3024-2023
-—
AS) Rmparte

04:34:53 PM

Sunita Singh
Bearaixesh Reports

Brarataoun

Budget

AN Heports

MSM UUTIty

Agency Bank Account Validation Status
Manthly Accounty Processing |

PAO/CDDO (Admin) Home Page

5. Onthe homepage, 2 options are available to PAO/CDDO (Admin):
a. NPS Forms Forwarded by DDO
b. Subscriber PRAN Status

MATIOMAL PEMSION

NPS Subscriber Registration Form I 2 Sunita Singh - Se
SYSTEM — PAD

NPS Formes Forwardad by
oo

Subscsiber PRAN Stahe

Employeo List* — Select Emproges - - B

NPS Home Page

a. NPS Forms Forwarded by DDO

PAO/CDDO (Admin) cross-verifies the PRAN generation request of an employee received
from DDO Maker. By default, this screen is launched.

1. From the Employee List dropdown, select an employee.

2. Click GO to fetch the details.

HATIOMAL PEHSION

SYSTEM — Pan

NPS Subscriber Registration Form I A sunita Singh £«

HPS Forma Fomwarded by

=
Fiekd marked wih * are mandaslory

Subscriber PRAN Stahe

Forwarded Employes

NPS Forms Forwarded by DDO
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3. In the Employee Details tab,

o The details filled by the employee are displayed here and can also be

downloaded in a PDF.

o PAO/CDDO (Admin) cross-verifies the details.

o Click the NEXT button to go to the Declaration by Employer tab. Alternatively,
PAO/CDDO (Admin) can traverse to the Declaration by Employer tab by

clicking on it.

List of NPS Subscriber Registration Form
BJGFA1906B - Amarjeet -

Declaration by Employer

I 4 (1 Jorans b bi o Find | Na b %

Employee List®

Submittsd Dnly Far Recard Furpoce

MNATIONAL PENSION SYSTEM (NPS| - SUBSCRIEER REGISTRATION FORM

Central Ry ang A

[CRA) - NEOL Limited

Central Govt.

State Govl.

Pleacs select your category
L Pleass tek| 1

Cantral Autonomous Body

All Citizen Model

[]

[]
— | State Autonomous Body l:l
L]
|_| Corporata Sector I:l

NPS Lite (GD5)

o
MNatignal Pensicn System Trast
Dear 5 i Wadam

hereby request that an NPS sccount be ooened in my name as per the pariiculars given beiow

“Indioates MENCAtory SR Piaass Al tha Torm in Engish and ELOCK feters wiih Black ink pen. (Refer ganersl guidsnas at
instrisekons pags)

KT Numbar, Ratiremant Adwzar Cods and Spouse Mame fialds ars not Sppicabis for Gousmmant & NPS Lie Subsontens

|=‘ Ti

1. PERSONAL DETAILS :  (Fleace refer 1o S1 Mol of the instruclions)

Mame of Applicant in ful |Sl‘_ |
=rat mt [apeanmer |
Vigdis Hams |
Last Mama

Falher Namsa"

|

|
Subscriber Malden Name {if any) | |
{Refer St Mo. 1 of instructions) |

Mother Name™
(Refer 51 Mo | of instructisns)

Famars ramawill be prictac on FRAN oard

[mmaam

n'B3ER MBMArs nEmMa to ba prirted INstead of fatNErs nama

Dade of Birth*

City of Birth™

Courtry of Sirtn®

Sendar

Maiial Siatus

Spouss Mama*

(Refer Br. No. 1 of instruction=}

Residantial Status®

[o4i04:9002 | D= a1 Eanm shane e mappamed by relevam
frand)

[nEwnELH

[mimas

|
|
| MALE |
|

[unmarriEn

[moiars ]

Benssated theough PFMS-S13 s3iary module

Next

Employee Details Tab
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WS Regatraton Fom by
Engloyee

Exising PRAN Employes

Sabscriver PRAN Status

On the Declaration by Employer tab,
a) Accept the declaration.
b) Click the Forward to NSDL button to forward the request NSDL.
C) Click the Reject button to reject the PRAN generation request of the
subscriber in case of any discrepancy and provide the reason for rejection.
NOTE:
e The rejected request is redirected to DDO Checker.
e In case of rejection, accepting the declaration is not required.
d) Click the Back button to go to the ‘Employee Details’ tab.

Fakd marked beth * o nasdale)y
List of Registration Form

Enpioion baK: BOIBALH0LD - Amureet .
tmployee Betaily Declaration by Fagaoyer I

Subscriber Registration Form Details

Name : Amaneet Designason: Muts Tasking Stam

Ugplosded Ducumests

Pan Carg* Cancelied Cheque*
- =
- Sigwnature of
‘ . Subseriber
Declar ahon by Tmployer

Dete Of Jowing*

Date of Retrament*

Emgloyes CodetD

Geoup Of Employes*

Cobcer SECTION OFFICER MO BURAL DEVELOPIMENT NRUSHI BHAVAN NEV GELI
Deparsmeas’

My

DOO Regintraton Number*

DTOPAGCOODDTAPAD Repiatration Nember *

Baic Py

Pay Scale” 18000-45900

Login & of Authorined Pernon* a0t Login M of Aumnocied Person®
Dewgnaton of Authonsed Peceon® SECTION OFPCER Dasignaton of Authorised Petwon’
Name of DOO* T MIALKMANSON Namw of PAOCODOGADmN)"

Form Forwarded to PAOCDDO (Admo) on* Form Forwwmded 10 NSO on*

= Coriied Mt the cetally provided In BUS AROACIDAE RGINTATION Srm iy the GfCinl Amanset & BEployed With Uk, INCHIcIng e Address 300 mpicyemast detalls Frovided SBove AW A% v The
# record of the smpAcHen MAMEANed by s, AN, It 8 s cermified Tt nershe has 1rad entnesinines have bies read over 10 himher By us and got confimed By Simher

[ ol [T v o QKOO Ad) b

4=

Declaration by Employer Tab
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b. Subscriber PRAN Status

e Reports related to employee registration’s current status after it has been submitted by
the employee can be viewed from here.

e The DDO dropdown is mandatory.

e The employee list is populated on the basis of the selected DDO.

e You may choose to view the status of a specific employee or all in a go.

NPS Subscriber Registration Form A Surita Siogh (558

] — PR

WS Foma Forwsned by
Doo Flelts snarked witk ™ are mandatiy

Subaciber PRAN Stalus

Subscribes PRAN Status

S 204711 - SECTION OFFICER WO RUF~ | status, [———

Employes Selost Employes —

Subscriber PRAN Status

e Click the Export to Excel button to download the report in excel.

Employee Status Details

Seart
Provisional | FrN Laat Status Updaied
Employce Name Fan No. PRAN No. Reason for Rejection Date
. .

Sumiath Jain BFJPUT2521 111008097418 Pending al OO0 Maket 021
2 Hakegh Kumar BHNPK2TETE 110035100198 Pending at DDC CThecker 28M11/2021
Manik Chandra Existing PRAN accaptad by DOO
3 i ATBPROGA4K 112233445500 ek et 112233445560 D1 172021
Fandit Chacker

— 3y
4 dyoli Kataria EYWPKISZSN 112233444353 L D g D00

Cnacker
Shankar Dayal Exzty PHAN h oo
5 i SHIFD7B40 112233445566 i miscted by reiccted for testing MM 22021
Dubay Cliecke
Exsting PRAN ted by DOO
6 Ankit Shama CVNPS43330 112233446556 R 112233443555 107112021
Md zmwar Huseain AMZPHA5B3L 110086007418 1320 Accepled by HEDL 10046097419 10011,/20219 =
i b
Showing 150 10 of 39 entries Frawvious 1 2 3 4 Hext

Subscriber PRAN Status: Report

6. Steps to be followed by PAO/CDDO (Admin) after successful Registration
1.

It is mandatory for PAO /CDDO(Admn) to forward the authenticated registration form along
with all supporting documents (including uploaded documents) received physically from DDOs
to CRA-NSDL, Mumbai within two months of the online generation of PRAN.

The above step is to be followed till further order is issued by the Competent Authority in this
regard.
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