No. 21/1/2024-Dir.(CEC)
Government of India
Ministry of Personnel & Public Grievances & Pensions
Department of Personnel & Training

3™ Floor, Lok Nayak Bhavan
Khan Market, New Delhi
Dated the 31% December, 2025

OFFICE MEMORANDUM

Subject:- Grant of funds under Modernisation of Non-statutory departmental canteens
located in Central Government Offices- reg.

The undersigned is directed to refer to this Department’s O.M. of even number dated
02.07.2025 (copy enclosed) and 23.05.2025 on the above subject and to say that DoPT vide
the ibid O.M.s has requested all Ministries/ Departments to submit their proposals after
assessing the need of modernisation for non-statutory departmental canteens under their
administrative control. The proposal is to be submitted in accordance with O.M.
No.- 20/1/2015-Dir.(C) dated 31.07.2015 (copy enclosed) after obtaining approval of the
respective IFDs of the concerned Ministries/ Departments. The details of Authorised
Controller Code (Pr. AO), Authorised PAO code and Authroised DDO of the concerned
Department are to be provided with the proposal.

2. The proposals would be considered for grant of funds in next Financial Year 2026-27
on first cum first serve basis. Since this is one time grant, the Ministries/ Departments who

have already forwarded the proposals or received the grant earlier need not submit the
proposal again.

3 All Ministries/Departments and their attached/subordinate offices are requested to
assess the need for modernisation of Departmental Canteens under their administrative
charge and forward their proposal to this Department at the earliest.

2D

(Satyendra\$ingh)
Under Secretary to the Government of India
Tel No. :- 011-24646961

To,
All the Ministries/ Departments of Government of India (As per standard list).

Attention :- JS/ Director (Administration) of the concerned Establishment) for necessary
action for further dissemination to all concerned Establishment/ Attached/ Subordinate
Office under their jurisdiction and administrative control.



‘No. 21/1/202%-Dir.(CEC)
Govemment of India _
M;zmslry ofPezmnnei & Public Grievances & Pensions

ment of Personnel & Training

SAnsRmaERg

2™ Ploor, , Lok Nayak Bhavan
Khan Market, New Delhi

Subject:- Grant of funds under Modem:sahan of Non-statutory department;
mtﬁﬂ in Canﬁ'al Govmmm Gfﬁm- mg

“The undersigned is d:m:wd to refer to this Department's O.M. of even number dated
23.05.2025 (copy euclnsad_) on the above subject and to say that Cantem Emplm;w Cadre
Section, DoPT grants funds for modemisation of Non-statutory departmental canteens
functioning from Central Government Offices. The Ministries/ Departms ts are requested to
assess the need for ‘modermnisation of de:pamnmtai canteens under their administrative charge
;am:! ‘may submit their proposals in nmdnnne with OM, No.- 20/1/2015-Dir.(C) dated
' 31.07.2015 (copy enclosed) after obtaining approval of their IFDs.

P The finds would be granted on first cum first sswchas:smd the prcrpmais ﬁ.llﬁllmg
criteria of O.M, dated 31.07.2015 would be granted funds in next Financial Year i.e. 2026-
21, The: deiails of Authorised Controller Code (Pr. AO), Auﬂlﬂnsed PAO code and
Authroised DDE} of the concerned Department/ Office of the respmﬁw dcpanmenml
canteen is also to be pruwded with the proposal.

3. Asthis is one time grant, the Ministries/ Departments who have already forwarded the
mpnsals or received the gmnt earlier need not m!:mut the pmposal again.

Tel Nﬂ .311'246%951
To;

All the Iu{nua‘tricsf Duparltnmts of Guvurmnent of India {As per smndard Tist).

'-ﬁttmhm JS&' Director (Admm:stx:ahm] ef the cmcmd Bsmhhshmmnt} fm Necessary
action ﬁar further dissemination 1o all concemed. Establishment!  Attached/- Subordinate
Office under their jurisdiction and administrative control.




No0.20/1/2015-Dir.(C)
Government of India
Ministry of Personnel, P.G. and Pensions
(Department of Personnel & Training)
Lok Nayak Bhawan, Khan Market,
New Delhi, dated 31st July, 2015

OFFICE MEMORANDUM

Subject : Grant of funds for Modernisation of  Non-Statutory Departmental
Canteens located in Central Government Offices.

--------------

The undersigned is directed to state that Department of Personnel and
Training has initiated a scheme whereby financial assistance would be provided
to individual Ministries/Deptts. and their attached/subordinate offices for the
modernisation of Departmental Canteens under their administrative charge.

2. Approved scheme for provision of funds to Ministries/Deptts. and their
attached/subordinate offices is enclosed for ready reference. The funds will be
provided on first-cum-first serve basis.

3. All Ministries/Deptts. and their attached/subordinate offices are requested
to assess the need for modernisation of Departmental Canteens under their
administrative charge and forward their proposal for grant of funds to this
Department after obtaining the approval of respective [FDs.

P Tay
(Pratima Tyagi)
Director(Canteens)
Encl : As Above.

To

All the Ministries/Departments of the Government of [ndia (As per the standard
list)(Attention JS/Director(Administration) of the concerned Establishment ) for
necessary action for further dissemination to all concerned
Establishment/Attached/Subordinate  Offices under their jurisdiction and
administrative control .




GRANT OF FUNDS FOR MODERNIZATION OF DEPARTMENTAL CANTEENS

Non-Statutory Departmental Canteens have been functioning in various Central
Government Offices as one of the important measure of welfare for employees. in order
to improve functioning of Departmental Canteen so that they effectively contribute
towards welfare of employees, DOPT proposes to grant financial assistance in following
pattern for Modernization of Departmental Canteens.

CATEGORY OF CANTEENS AMOUNT OF GRANT

‘D' Type Canteen Rs. 5 lakhs

‘C’ Type Canteen
‘B’ Type Canteen Rs. 10 lakhs
‘A’ Type Canteen

‘2N’ Type Canteen

‘3A’ Type Canteen
‘4A' Type Canteen Rs. 15 lakhs
‘5A’ Type Canteen
‘6A’ Type Canteen
‘JA’ Type Canteen >
‘8A’' Type Canteen Rs. 20 lakhs
‘A’ Type Canteen
| “10A’ Type Canteen |

1. Introduction

DOPT recognizes the need for modernization of Departmental Canteens as a part
of staff welfare measure. With a view to enhance staff welfare and satisfaction of
employees, it is proposed to execute modernization of canteen through funding from
non-plan budget of DOPT earmarked for staff welfare.

2 Aims and Objectives

The Scheme aims at modernization of the existing departmental canteens
through suitable measure like upgradation of kitchen equipments, kitchenware
providing furniture suitable for canteen requirement like high table, side table,
improving storage capacity, safe and hygienic storage of raw materials through deep
refrigerators and other related equipments.




3.

a)

b)

Planning

While planning modernization, the requirement of
Ministries/Departments/Offices to which the Departmental Canteen is catering should
be taken into account. _

The planning need to take into account the requirement of total number of users.
Ministry should also take into account minimum requirement of eatables/beverages for
employees.

The dining space requirement, sitting facilities should be planned in such a way that the
allotted canteen space is able to meet requirement of average number of employees
visiting the canteen.

Need for fuel saving equipments may also be kept in view.

Need for maintenance of hygiene and proper refrigeration of raw materials should be
taken into account. a

Modalities

The proposals received from various Ministries will be examined by a committee
consisting of Dir (C) and US (W) under Chairmanship of Chief Welfare Officer, DOPT.
Grants will be released based on recommendation of the Committee.

Basic Guidelines

The Scheme is applicable to Departmental Canteens under the administrative
control of various NI'|nistries/Departments/Attached/Subordinate Offices in
Delhi/Outside Delhi.

Proposals need to fulfill the aims and objective of the Scheme. In case
modernization proposal exceeds admissible grant amount, the Balance of expenditure
may be funded by respective Ministries/Departments in consultation with IFD.

All materials to be used/procured for modernization should be based on
functional requirement and should be cost effective.

The proposal should be prepared in accordance with the various provisions of
General Financial Rules. '

A certificate will have to be provided that funds granted for modernization of
canteens will not be used for Capital Grants for starting new canteens, nor they would
be used as replacement Grants and grants for repairing of main equipment as specified
vide DOPT O.M. No.12/5/91-Dir(C) dated 09.04.1992 (Copy enclosed).



Procurement of furniture and other equipments, if included in the proposal, would be
governed by the instructions relating to the purchase of stores as contained in Chapter-6
(Procurement of Goods and Services) of General Finance Rule, 2005.

The proposal should not involve any alteration in the basic structure of the building. Any
addition to the electric loads should be done in consultation with the concerned authorities.

The Ministries/Departments, in consultation with the executing agency will ensure that
standardized good quality materials are used in both civil and electrical works.

Proposals should contain approval of the Financial Adwser of the Ministry/Department
concerned.

The proposal should be submitted in prescribed Proforma enclosed.

Guidelines for Proposals for Furniture

Proposal should clearly specnfy the number of cach item of furniture proposed to he
procured and present availability of furniture. The mode of acquisition of furniture will be left
open to the Ministries/Departments after following requisite formalities.

The furniture to be procured should be environment-friendly and fire-resistant.

Guidelines for Proposals Relating to Demands for Equipment

Proposals relating to demand for Kitchen equipment should be part of the composite
proposal. Departments may consult and take technical guidance from Institutes of Hotel
Management (IHM} functioning under the control of Ministry of Tourism located nearest to
their canteen while finalizing the requirement/proposal for kitchen equipments. For this
purpose, list of such IHMs is enclosed. The purchase of such equipments should be made in

accordance with the Chapter 6 (Procurement of Goods and Services) of the General Financial
Rules, 2005,

The proposals relating to purchase for equipment sheculd be supported by efficiency
gains, and the necessity of the same in the Ministry/Department.



9.

10.

Implementation

The Ministries/Departments should monitor the execution of the projects to
ensure that there is no gap between proposed modernization scheme and actual
execution. The utilization certificates would be required to be furnished by the user
Ministries/Departments.

Post Execution

Ministries/Departments should ensure proper upkeep and maintenance of their
modernized canteens.

Other Guidelines

The Ministries/Departments/Attache,d/Subordinate Office will submit a Status
Report within one month of completion of project.

kekkokkk
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PROFORMA

PROFORMA FOR SUBMISSION OF PROPOSALS SEEKING FUNDS UNDER THE
SCHEME _FOR MODERNIZATION OF NON-STATUTORY DEPARTMENTAL
CANTEENS LOCATED IN CENTRAL GOVERNMENT OFFICES

1. - |Name of the Ministry/Department/Attached/Subordinate
Office :

9 | Name and location of Departmental Canteen for which
| funds are required

3 Type of canteen

31 | Need for modernizing the canteen

‘41 | Objectives to be met as a result of modernization of canteen

{42 | Brief write up on how the upgraded facilities would benefit
the users

5 (a) | Component-wise details of the proposal and funds requirement (Items should be clearly
prioritized and be mentioned in that order ) — Rupees.

| 8L | Item (g) required | Requirement of funds
No. | '

Nos. ‘ Cost (in Rupees)

1_.i 2 4

L

(i) = Fur. & Fix.

(i)  Equipments *

(iii)  Electrical

(v) Civil

(vi  Others
* In case IHM has been
consulted please indicate
the same

Total

) State whether the proposal:
: (i) Has been approved by Financial Adviser?
If so, attach a copy of the note showing his/her
approval




i)  if modernization involves Civil &

| Electrical Works, please, attach  existing
‘layout plan for canteen as well as proposed
{ layout plan and cost estimate separately for

Civil & Electrical Work

iii) Certificate that funds will not be used for
purposes Capital Grant, Replacement grant,
Grants for repairing main equipment in
compliance of DOP&T OM No. 12/5/91-Dir

(C), dated 9.4.92 (copy enclosed)

7. Other .information, as specified in the
guidelines, justifying the proposal.

8. |(a) Name and complete address of Pay &
Accounts Office of the concerned
Ministry/Department.

[ (b) Name and complete address of Chief
Controller of Accounts (concerned Ministry/
Department)

9. Name address and telephone number of officer

| (s) who could be contacted for supply of
additional information

10. _List of Enclosures

(Name of the Officer)

Designation

Ministry/Department/Office of
Tele. No.
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. _ Most Immediate &\;zfi’/,//'
No.12/5/91«Dir(C) o A - ,f

v i

5 . Government of India i
Ministry of Persoanel Public Grievences & Pensions /
(Department of %ersonnel and Training) b

e s B

3rd Floor
Loknayesk Bhgvan
New Delhi.-

: e  Dateds T 4pril,92)
OFFICE MEMORANDUM e :

| SUBTEQTS, - Non-statutory departmental/cooperative canteens/

'fTiffiﬂﬁrOOmS.LOQated in CEHtra}'Govarnment Offices.

o . The undersigned 15 directed to spy that employees of
. the non-statutory dejaftmental/cquerati#@*canteén/tiffin-__
';doms;@gqated:in-Central Government offices have heen treated
a8 Central GoVernment employees. weeef, 1.10.91 in terms of
thé judgement of the Hontble Supreme Court of India and the
orders conteined in this Department!s OM No.12/5/91~Dir(C)

i

dated 29th Junualy, 1992,

2, . . Conseguent upon im lementation of this order the
financial 11ebilities of the Government with regard to pay
“and allowsnces and other benefits of the canteen employees have
increased. AS per fhe instructions contained in the above
quoted OM this expenditure is to be absorbed frow within the
celling of non-plan exnénditure approved by.the Ministry of
Fniagnce.. Keeping in view ‘the budgetany-cqpstraint and - ﬂ
instructions for a1l round ceonomyy it has been decided that 4n
Futuré no finene mort mey be nrovided to the centeens
from tHs THvernment side. 1T means no Gapital'@ranESFReplacelﬁ
Tents, Grants Tor renalring of main equipment, loan o
edvance may be Sanchioned for the purpose to the Departmental
canteens by Mimistriastspartments;- : :

a, - To meeb the sdditional expenditure if. any on the above
account efter withdrewal of grants, all the Minlstries ale
requestec to ask the Mehaglng Committees of the Denartmental
aenteens to review the prices of the,eat@bleS'sold i the ...7" 3
conteens and raise them with immedlate effect., They may also -
keep in view the increase din the raw material and other inputs
necded to run the canteen. These instructions wmay be brought -
to the notice of Chalrmen of all the Bepartmenta (anteens
uncer your Ministry for strict compllarnceés : ‘

4o It may also be notikd that the gotivities of the centeen

[} s'a_¢ao/2_"fl




*

2y

‘Finance Division vide thelr D.

To

,i.i,L"Tgiifﬁiﬁigt?ié37né§§rtménts;of?ubﬁérnment‘of\znaia

gg@iinugda

are'td'bé“ﬁept'out»of-théwG6vernmen?'activities. Therefore,
sale proceedsfofr$he-?epa?thnial_Cgﬁtéenﬁ'mayJQOﬁtinue to

be derosited in'the Nationalised Bank as hitherto and accounts
may be operated-as per the instructions eombhined in the Green
Bodka“'l%kmay:beﬁno%ed that the sale proceeds are not to be
deposited{ﬁnder.Government revenue.

i Xﬁﬁhe'fundggfor making purchaseé'af_raw materials of food

atuff and eabables etc, should De drawn from this Account and
strict vigllance to be;ﬁept¢on,the.agvendituraa The cash book,
stock register and gthéf'&écb&ﬂts*ofkihe canteens be re%ularly
checked by the ChedTman/Secretary of the Managing Committee

.iﬁ-aadiﬁibnuﬁﬁgthe;nor@al_gud;ﬁ_ﬂbiqh 1s being done at present.

&, - Inis 1ssues with the Ebﬁéuffenc@'offﬁinistry Bf‘Fihance

~?ide.tbeir'U-D-NO-F=2(26J—BCGND)/92 dated £8.1.92 and Home

NO '..S'-' 8/92*Fiﬂa1 dat ed 28s Le 92 *

= R R .
SR

s e
o
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HDIREGTOR{CANTEEﬁS)
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