
Government of India
Ministry of Railways

(Railway Board)

No. 2025/CRB &CEO-CC 103 104 New Delhi. Dated.12.06.2026

General Managers
Zonal Railways/PUs
DG/RDSO. Director/CTIs
MDs/CMDs of PSUs etc.

Sub: Timeline for recording of APAR for the reporting year 2025-26.

Reft Board'sletterNo.2025lC RB&C EO-CC 103 I 04 dated 02.04.2026
**{.,1.***

Attention is invited to Board's letter mentioned above stipulating therein the schedule for completion
of APARs.

2. It has been decided that the Revised Timeline for completion of APAR for the reporting year 2025-26
and onwards may be followed as mentioned below:

S.No Activitv Existing Date by which
activitv to be completed by

Revised date by which activity
to be completed by

Distribution of blank forms/online
generation of APAR

l5'hMay

) Submission of self-appraisal to
Reporting Authority

I 5"'June. Auto-
forwarding to Reporting
Authoritv: I 5'hJune

30th June, Auto-forwarding
to Reporting Authority : 30th
June

J
Forwarding of report by Reporting
Authority to Reviewing Authority

3l o July. Auto-
forwarding toReviewing
Officer:3l"July

l5'h Aug. Auto-forwarding
to Reviewing Officer: l5'h Aug.

4
Forwarding of report by Reviewing
Officer to Accepting Authority

30t"September.Auto-
forward i n gto Accepti n gA uthor
ity:30'hseptember

l5'h Oct. Auto-forwarding to
Accepting Authority: 15'h Oct

5 Appraisal byAccepti ngAuthority
I 5'nDecember.Auto-
forwarding to the next
level: I 5'hDecember

l5'n December. Auto-forwarding
lo the next level: l5'h December

6
Disclosure of APAR to the officer
reported upon

26tnDecember 26'nDecember

7
Submission of representation, if any,
on APAR

l0'hJanuary, 2027 i.e. within
l5 days from the date of
communi cation/d isclosure

l0'hJanuary, 2027 i.e. within l5
days from the date ol
communicati on/di sclosure

8
Forwarding of representation to the
Reporting Authority for comments by
the Custodian

25'hJanuary. 2027 25'hJanuary,2027

9
Forwarding of comments by Reporting
Authority to Reviewing Authority

05'h February,2027 05'h February,2027

l0 Forwarding of comments by
Reviewing Authority to Accepting
Authority

| S'r'February .2027 I 5'h February ,2027

ll Forwarding of comments by
Accepting Authority to Competent
Authority

25'h February ,2027 25'h February .2027

I



12
Decision of Competent Authority on
representation

l5'hMarch 2027.
t'

5'hMarch 2027.

13 Completion of the entire process
3 l "March2027 t, l"March2027.

3 Railway/PUs, CTIs, PSUs, All Central Ministries/Departments, Metro Organizations, etc. are
requested to give wide publicity about the system of online filing/writing APAR, representation if any
through SPARROW as per scheduled time line. It may be noted that the calendar for filing APAR will be

strictly adhered to from the year 2025-26 onwards.

4. Necessaryactionmaybetakenaccordingly.

(Sushanto Bhadra)
Dy.Secretary (Confdl. )

Railway Board
Tele No.0l l-47845436

l. EDPC/MR-for kind information of Hon'ble MR.
2. EDPG/MOSR(R)-for kind information of Hon'ble MOSR(R).
3. JDPG/MOSR(S)-for kind information of Hon'ble MOSR(S).
4. PSOs/Sr.PPSs/PPSs to CRB&CEO,MF,WT&RS,M/lnfra..M/O&BD&DG/HR,DG/SafeIy&DG/RPF
5. Allofficers of Railway Board
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